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SERVICES UNDER PUNJAB RIGHT TO SERVICE 
ACT 

  



 

2 | P a g e  

 

 

 

 

 

 

 

 

 

CONCEPT NOTE  

 

  



 

3 | P a g e  

DESIGNING SIMPLIFIED PROFORMA FOR SERVICES UNDER PUNJAB RIGHT TO SERVICE ACT 
 

1. CONCEPT NOTE 
 
The proforma has been devised keeping in view the range of services and varied 
requirements to avail these services. The first and the foremost requirement is nature of the 
service required and which agency/department has been authorised to provide this service. 
The proforma designed has been simplified and backend information gathered to identify 
the service-provider department online as well as manual. 
 
Second, the proforma has been designed to capture identity applicant. It will include 
applicants personal details like name, husband’s/father’s/mother’s name, address – both 
permanent and correspondence and Aadhar Card number along with a copy of Aadhar Card, 
if available with the candidate. 
 
Third, all the mandatory information and document which are specific to the service are 
required to be filled without which it will not be possible to provide the service as these 
documents or information will be required to verify the eligibility of the applicant.  
 
Name of the beneficiary alongwith the Adhaar Number of the beneficiary is required to be 
filled in to address the issue that in some schemes the applicant and the beneficiary can be 
different persons. 
 
For each of the 206 services,  206 application Forms will be made which will have a list of 
mandatory document/information required specific to the service applied for as in part-III of 
the proposed proforma. 
 
In places where I.T. enablement is possible the proposed proforma will work like this. As 
soon as the applicant puts  in the name of the service through an IT device, to name of the 
department from the pre filled data in the system will  emerge in part-I and simultaneously  
in part-III mandatory information/document required specific to the service applied for will 
emerge . A print out can be taken of this if the applicant desires to procure the  document 
required for the service as indicated in part-III. The proforma can be filled at that time only 
on line or later as per the convenience of the applicant. 
 
If there is no I.T. enablement then proforma of the service which is required can be printed 
manually and kept with the authority/public interface. After filling up these proforma the 
same can be submitted to the appropriate authority. 
 
At the time of the submission of the application as per this proforma the acknowledgement 
receipt will be given to the applicant. 
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2. SIMPLIFIED PROFORMA SPECIMEN 
 

Application No. 

Simplified Performa for Services under Punjab RTS Act 

         

  Part-1                                                                   

1. Name of Service  

2. Name of Department/Service Provider 

( Pre-filled into the system) 

 

       Part-2 

Personal Details 

1. Name  of Applicant  

2. Husband/Father’s/Mother’s Name  

3. Permanent Address  

4. Correspondence Address  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhaar Card No. (Attach copy)  

   Part-3 

Information/documents required specific to the service 

 

Information. 

1. Name of  beneficiary, if not applicant. 

 (Adhaar No. of  beneficiary  attach 

copy) 

 

2. Relationship with applicant  

3.   

 

Documents  Required                                           Submitted Tick () / YES 

1.      

2.      

3.      

  

  Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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SIMPLIFICATION OF PROFORMA:   
BASIC CIVIC NEED BASED SERVICES  

 

  



 

7 | P a g e  

BASIC CIVIC AND NEED BASED SERVICES 

Application No 

Simplified Proforma for Services under Punjab RTS Act (52) 

Part -1 

1 Name of  Service  Residence - domicile  

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Personnel/ Tehsildar 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

Documents Required                                                    Submitted Tick (√) / Yes 

1 Self-declaration  

2 Verification by Sarpanch/Nambardar/MC   

3 Report by Patwari    

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, if 
any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

            Simplified Proforma for Services under Punjab RTS Act (52) 

Part -1 

1 Name of  Service  Residence - by birth  

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Personnel/ Tehsildar 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

         

Part -3 

 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  

 

2 Relationship with applicant  

3 Place of birth of beneficiary   
 

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Birth certificate of beneficiary.    
 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (194)               

Part -1 

1 Name of  Service  Rural Area Certificate  

2 Name of Department/ Service Provider 

(Pre-filled into the system) 

Rural Development and Panchayat 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. (Adhaar 

No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

 

Documents Required                                                                              Submitted Tick (√) / Yes 

1 Self declaration    

2 Copy of any one document like Voter Card/Driving License / 

Passport / Electricity Bill / Water Bill or Telephone  as proof of 

Residence 

 

3 Two Passport size photographs   

4 Prescribed Fee   

 

I, hereby declare that all the information given above is true to best of my knowledge. If any information 

found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 

be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 

if any 

 

3. Date of Application    6. Signature of authorised 

official 

 



 

15 | P a g e  

 

  



 

16 | P a g e  

Application No 

 

Simplified Proforma for Services under Punjab RTS Act (105) 

Part-1 

 
1. Name of Service 

 
 Issue of Scheduled Caste (SC) Certificate 

2. Name of Department/ Service Provider 

(Pre-filled into the system) 

Welfare of Scheduled Castes and 

Backward Classes, Punjab 

 

Part-2 

Personal Details 

1. Name  of Applicant   

2. Husband/Father’s/Mother’s Name  

3. Permanent Address  

4. Correspondence Address with Mobile Number/ 

e-mail 

 

5. Aadhaar Card No. (Attach copy)  

 

Part-3 

Information/documents required specific to the service 

 

Information 

1. Name of beneficiary, if not applicant (Aadhar No. of 

beneficiary, attach copy) 

 

2. Relation with applicant  

3. Religion (mandatory)  

4. Whether caste certificate has been issued to father. If yes, 

Attach copy.  

 

5 State of origin (Attach copy)  

 

Documents required                                                                        submitted Tick (  )/Yes 
1.   Prescribed application form with Report from Sarpanch 

/M.C./Nambardar Patwari concerned. 

 

2.   Self – declaration by the applicant regarding caste by birth   

3. Attested copy of caste certificate of father  

4. Attested copy of State of origin  

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation Charges, if 
any 

 

3. Date of Application    6. Signature of authorised 
official 
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SIMPLIFICATIONS OF PROFORMA: DEPARTMENT OF 
HEALTH  
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4. DEPARTMENT OF HEALTH 

Application No 

Simplified Proforma for Services under Punjab RTS Act (13,14,15) 

                                                                               Part -1                                              

1 Name of Service  Certified Copies of Birth Certificates – Corporation 

Cities / MC Towns / Rural Areas   

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Health 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. (Adhaar No. 

of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Name of Child  

5 Name of Child’s Father  

6 Name of Child’s Mother  

7 Name of Child’s Grandfather  

8 Date of Birth of Child  

9 Sex (Male /Female)  

10 a) Place of birth ( at home)- 

 Write the name of village, Revenue Block 

& District  in case of rural area.  

 Write complete address in case of urban 

area.  

 

 b) Place of Birth (institutional birth) 

 Write complete Name & address of 

Hospital/Nursing Home, PHC/CHC. 

 

11 If the birth is registered as delayed registration 

then the year of registration should be mentioned. 

 

12 No. of Copies of certificate required  
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Documents Required                                                                                   Submitted Tick (√) / Yes 

1 NIL  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

Under the provisions of RBD Act, 1969 the events of Births are registered according to their place 

of occurrence. The detail of offices of Registrars, Births & Deaths where the application for 

issuance of certified copy of birth certificate can be submitted, is as under:- 

S.No Area Name of Office 

1 Rural area- For current year record. Multi-Purpose Health Worker (F) of Sub-

center having jurisdiction over the village. 

2 Rural area- For previous year record. Respective Civil Surgeon office. 

3 Urban area -For current and previous year 

record  

Local Registrar, Births & Deaths, of 

respective Municipal Corporation/Council. 

4 Government medical institution like Civil 

Hospital/Community Health 

Centre/Primary Health Centre – Current 

year record 

Medical Officer of that medical institution. 

5 Government medical institution like Civil 

Hospital/Community Health 

Centre/Primary Health Centre – Previous 

year record 

*Respective Civil Surgeon office in case the 

medical institution is located in rural area. 

*Local Registrar, Births & Deaths, of 

respective Municipal Corporation/Council in 

case the medical institution is located in urban 

area. 

 

 Name of Punjab Government Treasury Head in case the fees is to be deposited in 

government account. 

2210 – Medical & Public Health 

80 – General 

800 – Other Receipts 

85 – Miscellaneous Receipts  

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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Application No 
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Simplified Proforma for Services under Punjab RTS Act (13,14,15) 

                                                                             Part -1                                                      

1 Name of Service  Certified Copies of Death Certificates – Corporation 

Cities / MC Towns / Rural Areas   

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Health 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of the Deceased. (Adhaar No. of 

Deceased. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Deceased's Father/ Husband's Name  

5 Deceased's Mother Name  

6 Date of Death of Deceased  

7 Sex (Male /Female)  

8 a) Place of death ( at home)- 

 Write the name of village,Revenue Block & 

District in case of rural area.  

 Write complete address in case of urban 

area. 

 

 b) Place of Death(institutional Deaths) 

 Write complete Name and address of 

Hospital/Nursing Home/PHC/CHC. 

 

9 If the death is registered as delayed 

registration then the year of registration 

should be mentioned. 

 

10 No. of Copies of certificate required  
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Documents Required                                                                                   Submitted Tick (√) / Yes 

1 NIL  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

Under the provisions of RBD Act, 1969 the events of Deaths are registered according to their place 

of occurrence. The detail of offices of Registrars, Births & Deaths where the application for 

issuance of certified copy of death certificate can be submitted, is as under:- 

S.No Area Name of Office 

1 Rural area- For current year record. Multi-Purpose Health Worker (F) of Sub-center 

having jurisdiction over the village. 

2 Rural area- For previous year record. Respective Civil Surgeon office. 

3 Urban area -For current and previous year 

record  

Local Registrar, Births & Deaths, of respective 

Municipal Corporation/Council. 

4 Government medical institution like Civil 

Hospital/Community Health 

Centre/Primary Health Centre – Current 

year record 

Medical Officer of that medical institution. 

5 Government medical institution like Civil 

Hospital/Community Health 

Centre/Primary Health Centre – Previous 

year record 

*Respective Civil Surgeon office in case the 

medical institution is located in rural area. 

*Local Registrar, Births & Deaths, of respective 

Municipal Corporation/Council in case the 

medical institution is located in urban area. 

 Name of Punjab Government Treasury Head in case the fees is to be deposited in 

government account. 

2210 – Medical & Public Health 

80 – General 

800 – Other Receipts 

85 – Miscellaneous Receipts  

 Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 
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Simplified Proforma for Services under Punjab RTS Act [16.a(1)] 

Part -1 

1 Name of Service  Late Registration of Birth  and Issue of Certificate 

(after 30 days but within one year) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 
Health 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of application  

4 Sex (Male/Female)  

5 Child’s Father's Name  

6 Child’s Mother’s Name  

7 Child's Grandfather’s Name  

8 Date of Birth of child  

 

 

 

 

9 

a) Place of birth ( at home)- 

 Write the name of village in case 

of rural area.  

 Write complete address in case of 

urban area.  

 

b) Place of Birth (institutional birth) 

 Write complete Name of 

Hospital/Nursing Home . 

 

10 No.of copies of certificate required  
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Documents Required                                                        Submitted Tick (√) / Yes 

1 Self Declaration  

2 Information form No.1 for Birth ( in duplicate)  

3 Proof of date of birth ( hospital/ nursing home report in case of 

institutional birth or a copy of Mother & Child Protection (MCP) 

Card in case of domiciliary birth) 

 

4 Report of Registrar that the relevant event is not registered in the 

registration record 

 

5 Receipt of requisite late fee of Rs. 10/-  

 

 

 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

 

Signature of Applicant 

 

 

S.No Area Competent authority for issuing delayed registration 

order after 30 days but within 1 year 

1 Rural area Senior Medical Officer-cum-Additional District Registrar, 

Births & Deaths I/c of Community Health Centre/Primary 

Health Centre  

2 Urban area Civil Surgeon-cum- District Registrar, Births & Deaths  

 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 

    Simplified Proforma for Services under Punjab RTS Act [16.a(2)] 

Part -1 

1 Name of Service  Late Registration of Death  and Issue of Certificate 

(after 30 days but within one year) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 
Health 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of deceased 

(Adhaar No. of deceased. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Sex (Male/Female)  

5 Father's Name of deceased  

6 Spouse (Husband/Wife's) Name  of 

deceased 

 

7 Mother's name of deceased   

8 Date of Death  

 

 

 

 

9 

a) Place of death ( at home)- 

 Write the name of village in case 

of rural area.  

 Write complete address in case of 

urban area.  

 

b) Place of death (institutional death) 

 Write complete Name of Hospital/ 

Nursing Home. 

 

10 No. of copies of certificate required  
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Documents Required                                                       Submitted Tick (√) / Yes 

1 Self Declaration  

2 Information Form No. 2 ( in duplicate)  

3 Report of Registrar that the relevant event is not registered in the 

registration record 

 

 

4 Proof of date of death ( hospital/ nursing home report in case of 

institutional death/ a copy of FIR and Post Mortem in case of 

accidental deaths and cremation/burial ground report or copy of 

report of Immersion of ashes in case of domiciliary deaths) 

 

 

5 Copy of ID proof of the informant/ applicant  

 

6 Receipt of requisite late fee of Rs 10/-  

 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

 

Signature of Applicant 

S.No Area Competent authority for issuing delayed registration 

order after 30 days but within 1 year 

1 Rural area Senior Medical Officer-cum-Additional District Registrar, 

Births & Deaths I/c of Community Health Centre/Primary 

Health Centre  

2 Urban area Civil Surgeon-cum- District Registrar, Births & Deaths  

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act [16.b(1)] 

Part -1 

1 Name of Service  Late Registration of Birth and Issue of Certificate 

(after one year) (Urban / Rural) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 
Health 

 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Sex (Male/Female)  

5 Father's Name  

6 Grandfather's Name  

7 Child's Mother Name   

8 Date of Birth of child  

 

 

 

 

 

9 

a) Place of birth ( at home)- 

 Write the name of village in case 

of rural area.  

 Write complete address in case of 

urban area.  

 

b) Place of Birth (institutional birth) 

 Write complete Name of 

Hospital/Nursing Home . 

 

10 No. of copies of certificate required  
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Documents Required                                                                                  Submitted Tick (√) / Yes 

1 Self Declaration  

2 Information form No.1 ( in duplicate)  

3 Proof of date of birth (hospital/ nursing home report in case of 

institutional birth or a copy of school certificate or passport or 

driving license or Mother & Child Protection (MCP) card in case of 

domiciliary birth- (any two documents out of these may be 

submitted) 

 

4 Proof of residence of the applicant- A copy of voter card or valid 

passport or telephone bill or electricity bill or LIC cover note at least 

6 months old or Employer Certificate issued by the competent 

authority in case of employee of State/Central Govt.  

 

5 Non Availability Certificate (NAC) for 3 years (1 year NAC may be 

attached if the birth had occurred in a medical institution) 
 

6 2 witnesses of credible persons (Sarpanch and Panch or Municipal 

Councilor or  MLA or Gazetted Officer) 
 

7 Receipt of requisite late fee of Rs. 20/-  

 

 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

 

Competent authority for issuing delayed 

registration order after 1 year 

Area Magistrate/ Sub Divisional Magistrate  

(for both Rural & Urban areas) 

 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act [16.b(2)] 

Part -1 

1 Name of Service  Late Registration of Death and Issue of Certificate 

(after one year) (Urban / Rural) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 
Health 

 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of deceased  

(Adhaar No. of deceased. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Sex (Male/Female)  

5 Father's Name of deceased  

6 Spouse (Husband/Wife's) Name  of 

deceased 

 

7 Mother's name of deceased   

8 Date of Death  

9 a) Place of death ( at home)- 

 Write the name of village in case 

of rural area.  

 Write complete address in case of 

urban area. 

 

 b) Place of death (institutional death) 

 Write complete Name of 

Hospital/Nursing Home . 

 

10 No.of copies of certificate required  
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Documents Required                                                                                   Submitted Tick (√) / Yes 

1 Self declaration  

 

 

2 Information form No.2 ( in duplicate) 

 

 

3 Proof of date of death ( hospital/ nursing home report in case of 

institutional death/ a copy of FIR and Post Mortem in case of 

accidental deaths and cremation/ burial ground report or copy of 

report of  immersion of ashes in case of domiciliary deaths) 

 

 

4 Proof of residence of the applicant- A copy of voter card or valid 

passport or telephone bill or electricity bill or LIC cover note at least 

6 months old or Employer Certificate issued by the competent 

authority in case of employee of State/Central Govt.  

 

5 Non Availability Certificate (NAC) for 3 years ( 1 year NAC may 

be attached if the death is occurred in a medical institution )  

 

 

6 2 witnesses of credible persons (Sarpanch and Panch or Municipal 

Councilor or  MLA or Gazetted Officer)  

 

 

7 Copy of ID proof of the informant/ applicant  

8 Receipt of requisite late Fee of Rs. 20/-   

 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

 

Competent authority for issuing delayed 

registration order after 1 year 

Area Magistrate/ Sub Divisional Magistrate  

(for both Rural & Urban areas) 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (17) 

Part -1 

1 Name of  Service  Birth Certificate (after addition of name of child)    

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Health 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Name of the child to be recorded  

5 Sex (Male/Female)  

6 Father's Name  

7 Grandfather’s  Name  

8 Child's Mother’s  Name   

9 Date of Birth of child  

10 Place of birth    

11 No. of Copies of certificate required  
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Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Self-declaration  

2 Birth Certificate or its copy  

3 Copy of supporting document for entering name of child like School 

Certificate or Passport or Voter Card or Driving License or Mother 

and Child Protection (MCP) Card or Insurance Policy. In case the 

child is infant then self declaration is sufficient for this purpose.   

 

 

 

 

4 Receipt of requisite fee of Rs. 10/-  
(No fee is required if the child’s name is being recorded within 1 year from 

date of registration of birth) 

 

 

 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

 

S.No Area Name of Office 

1 Rural area- For current year record. Multi-Purpose Health Worker (F) of Sub-

center having jurisdiction over the village. 

2 Rural area- For previous year record. Respective Civil Surgeon office. 

3 Urban area -For current and previous year 

record  

Local Registrar, Births & Deaths, of 

respective Municipal Corporation/Council. 

4 Government medical institution like Civil 

Hospital/Community Health 

Centre/Primary Health Centre – Current 

year record 

Medical Officer of that medical institution. 

5 Government medical institution like Civil 

Hospital/Community Health 

Centre/Primary Health Centre – Previous 

year record 

*Respective Civil Surgeon office in case the 

medical institution is located in rural area. 

*Local Registrar, Births & Deaths, of 

respective Municipal Corporation/Council in 

case the medical institution is located in urban 

area. 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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40 | P a g e  

 

Application No 

    Simplified Proforma for Services under Punjab RTS Act (18) 

 

Part -1 

1 Name of  Service  Correction of Entry in Birth Certificate    

2 Name of Department/ Service Provider 

(Pre-filled into the system) 

Health 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. (Adhaar No. of 

beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Sex (Male/Female)  

5 Father's Name  

6 Grandfather’s  Name  

7 Child's Mother Name   

8 Date of Birth   

9 Place of Birth  

10 Address of Parents at the time of birth  

11 Permanent Address of Parents  

12 Give detail about correction to be made 
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Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Self-declaration  

2 Existing Birth Certificate or its copy  

3 2 witnesses of credible persons ( Sarpanch and Panch in case of rural 

area and Municipal Councillor or MLA or  Gazetted Officer in case of 

urban area) 

 

4 Copy of school certificate or passport or driving licence or any other 

document in which the complete detail pertaining to correction 

required is mentioned ( any two) 

 

5 Report of hospital or nursing home in case of institutional birth   

6 Proof of residence- copy of Voter Card or Passport or Electricity Bill or 

Telephone Bill  
 

 

Signature of Applicant 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (18) 

Part -1 

1 Name of  Service  Correction of Entry in Death Certificate    

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Health 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of deceased, if not applicant. 

(Adhaar No. of Deceased. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Sex (Male/Female)  

5 Father's Name of deceased  

6  Husband/ Wife's Name of deceased  

7 Mother's name of deceased   

8 Date of Death  

9 Place of Death  

10 Address of deceased at the time of death 

 

 

11 Permanent Address of deceased 

 

 

12 Give detail about correction to be made 

 

 

 

 

  



 

44 | P a g e  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Self declaration  

2 Death certificate or its copy 

 

 

3 2 witnesses of credible persons ( Sarpanch and Panch in case of 

rural area and Municipal Councillor or MLA or Gazetted Officer in 

case of urban area)  

 

 

4 Proof of residence- copy of Voter Card or Passport or Electricity 

Bill or Telephone Bill   

 

 

5 Copy of school certificate or passport or driving license or insurance 

policy or any other document in which the complete detail 

pertaining to the correction required is mentioned ( any 2)  

 

 

6 Hospital/ nursing home report in case of institutional death and   

cremation ground report or report of immersion of ashes  in case of 

domiciliary deaths) 

 

 

7 A copy of FIR and Post Mortem report in case of accidental deaths.  

 

 

Signature of Applicant 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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SIMPLIFICATIONS OF PROFORMA: 
DEPARTMENT OF SOCIAL SECURITY AND WOMEN & 

CHILD DEVELOPMENT  
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5. DEPARTMENT OF SOCIAL SECURITY AND WOMEN & CHILD DEVELOPMENT 

Application No 

Simplified Proforma for Services under Punjab RTS Act (96.a.b) 

 

Photo of 

Applicant 

 

 

Part -1 

1 Name of the Service Old Age Pension (OAP) Rural  / Urban Areas 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Social Security and Women & Child Development. 

Part -2 

1 Name of Applicant  

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

 

4 Correspondence Address  

 

5 CorrespondencePhone No.  

 

6 Correspondence e-mail  

 

7 Adhaar Card No. (Attach Copy)  

 

Part -3 

Information / Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Adhaar No. of 

beneficiary. Attach Copy) 
 

2 Relationship with applicant  

3 Male/ Female   

4 BPL No.  

5 SC/BC  

6 Husband/Wife alive or not  

7 Age of applicant    

8 Income of husband and wife  (Including other pension )  

9 Agricultue land ( Chahi/baraani)   
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                                   Tick (√) / Yes 

Sr. 

No.  

Documents Required Submitted       

1 Voter Card or Voter List  

2 Self Declaration by Applicant   

3 Recommendation for Rural areas  MLA or  Two Member Panchayat & Sarpanch or  

Three Member Panchayat or  Two Member Panchayat & one Numberdar 

 

In case of Urban Area- Recommendation of  MLA or  Municipal Commissioner (MC)   

 

4 Report of Revenue Department (Patwari) for land   

 

 I, hereby declare that all the information given above is true to best of my knowledge. If 
any information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (96.a.b.) 

 

Photo of 

Applicant 

 

 

Part -1 

1 Name of the Service Financial Assistance Widow and Destitute Women  

Rural /Urban Areas 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Social Security and Women & Child Development. 

Part -2 

1 Name of Applicant  

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

 

4 Correspondence Address  

 

5 Correspondence Phone No.  

 

6 Correspondence e-mail  

 

7 Adhaar Card No. (Attach Copy)  

 

Part -3 

Information / Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Aadhar No. of 

beneficiary. Attach Copy) 
 

2 Relationship with applicant  

3 BPL No.  

4 SC/BC  

5 Husband/Wife alive or not  

6 Age of Applicant   

7 Widow/ Destitute   

8 Percentage of disability of husband in case of destitute due to 

husband's disability   
 

9 Date of missing of husband in case of destitute due to  missing 

of husband   
 

10 Income of husband and wife  (Including other pension )  

11 Agriculture land   
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                                                                                                 Tick (√) / 

Yes 

Sr. 

No.  

Documents Required Submitted       

1 Voter Card or Voter List, Certificate from Registrar Birth & Death – As Age 

Proof  
 

2 Death certificate of husband in case of widow or Disability certificate of 

husband in case of destitute 
 

3 Self Declaration by Applicant   

4 Recommendation for Rural areas  MLA or  Two Member Panchayat & Sarpanch or  

Three Member Panchayat or  Two Member Panchayat & one Numberdar 

 

In case of Urban Area- Recommendation of  MLA or  Municipal Commissioner (MC)   

 

5 Report of Revenue Department (Patwari) for land   

I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (96.a.b) 

 

Photo of 

Applicant 

 

 

Part -1 

1 Name of the Service Financial Assistance to Disabled Person ( Rural 

/Urban Areas) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Social Security and Women & Child Development. 

Part -2 

1 Name of Applicant  

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

 

4 Correspondence Address  

 

5 CorrespondencePhone No.  

 

6 Correspondence e-mail  

 

7 Adhaar Card No. (Attach Copy)  

 

Part -3 

Information / Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Aadhar No. of 

beneficiary. Attach Copy) 
 

2 Relationship with applicant  

3 BPL No.  

4 SC/BC  

5 Male/ Female   

6 Age of disabled Person   

7 Nature and Percentage of disability   

8 Family income  (Including other Pension )  

9 Agriculture land   
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                                                                                  Tick (√) / Yes 

Sr. 

No.  

Documents Required Submitted       

1 Disability Certificate  

2 Self Declaration by Applicant   

3 In case of Rural Area:- Recommendation of  MLA or  Two Member Panchayat & 

Sarpanch or  Three Member Panchayat or  Two Member Panchayat & one Numberdar 

 

In case of Urban Area:- Recommendation of  MLA or  Municipal Commissioner (MC)   

 

4 Report of Revenue Department (Patwari) for land   

I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

 

 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

     Simplified Proforma for Services under Punjab RTS Act (99)                           

 

 

Part -1 

1 Name of the Service  Senior Citizen’s I. Card of  Punjab 

 

2 Name of Department/Service 

Provider  (Pre-filled into the system) 

Social Security 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

 

4 Correspondence Address  

 

5 Correspondence Phone No.  

 

6 Correspondence e-mail  

 

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

1 Name of beneficiary , if not 

applicant. (Adhaar No. of 

beneficiary. Attach Copy)  

 

2 Relationship with applicant  

3 Age of beneficiary  

 

Documents Required                                                                                    Submitted  Tick (√) / 

Yes 

1 Residence Proof - Ration Card/ Voter Card/ Passport (any one )  

2 Date of Birth Proof – Voter Card/ Birth Certificate  

3 Two photographs of beneficiary (Not more than 3 months old)  

 

Signature of Applicant 

 

 

photo of 

applicant 
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Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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SELF DECLARATION 

 

  I____________son/wife of Sh. _______________________solemnly affirm and 

declare that I am resident of (complete address)_________________ 

_________________________________ and domicile of Punjab State. If any fact/information 

given by me is found false and wrong I will be held responsible for the same. 

  It is verified that my above statement is true and correct to the best of my knowledge 

and belief and nothing has been concealed therein. 

 

                                 Deponent 

 

      CERTIFICATE 

  This is to certify that I have read/got read the information given above as well as in 

the application form and found correct to my knowledge.   If any fact/information is found false or 

wrong, I shall be punishable as per law.  

 

        Concerned Municipal Councillor/ 

Sarpanch 

(Seal and date) 
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61 | P a g e  
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 SIMPLIFICATIONS OF PROFORMA: DEPARTMENT OF 
WELFARE OF SCS AND BCS 
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6. DEPARTMENT OF WELFARE OF SCs/BCs 

Application No 

 

Simplified Proforma for Services under Punjab RTS Act (105) 

Part-1 

 
1. Name of Service 

 
 Issue of Scheduled Caste (SC) Certificate 

2. Name of Department/ Service Provider 

(Pre-filled into the system) 

Welfare of Scheduled Castes and 

Backward Classes, Punjab 

Part-2 

Personal Details 

1. Name  of Applicant   

2. Husband/Father’s/Mother’s Name  

3. Permanent Address  

4. Correspondence Address with Mobile Number/ 

e-mail 

 

5. Aadhaar Card No. (Attach copy)  

 

Part-3 

Information/documents required specific to the service 

 

Information 

1. Name of beneficiary, if not applicant (Aadhar No. of 

beneficiary, attach copy) 

 

2. Relation with applicant  

3. Religion (mandatory)  

4. Whether caste certificate has been issued to father. If yes, 

Attach copy.  

 

5 State of origin (Attach copy)  

 

Documents required                                                                        submitted Tick (  )/Yes 
1.   Prescribed application form with Report from Sarpanch 

/M.C./Nambardar Patwari concerned. 

 

2.   Self – declaration by the applicant regarding caste by birth   

3. Attested copy of caste certificate of father  

4. Attested copy of State of origin  

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

                       Simplified Proforma for Services under Punjab RTS Act (111) 

Part-1 

1. Name of Service 

 
Shagun Scheme 

2. Name of Department ( Pre-filled 

into the system)  

 

Welfare of Scheduled Castes and Backward Classes, 

Punjab 

  

Part-2 

Personal Details 

1. Name  of Applicant   

2. Husband/Father’s/Mother’s Name  

3. Permanent Address  

4. Correspondence Address   

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Aadhaar Card No. (Attach copy)  
 

Part-3 

Information/documents required specific to the service 

1 Name  of girl beneficiary, if not 

applicant (Aadhaar No. of 

beneficiary attach copy) 

 

2 Relationship with applicant  

3 Category  

4 Occupation of applicant  

5. Date of birth of girl beneficiary  

6. Date of marriage  

7. Total annual income  

8. If benefit under this scheme is take 

before, then name of Girl 

beneficiary and date of marriage 

 

9. In case of divorcee or widow, date 

of previous marriage and 

Name/Address of husband. 

 

10. Particulars of bridegroom ( name 

father’s name and address) 

 

Bank Details of applicant 

1. Account No.  

2. Name of Bank  

3. Baranch Address  

4. IFSC Code  
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Documents required       Submitted Tick ( ) YES 

1. Income proof : BPL Card/Self 

Declaration in given proforma duly 

attested by Sarpanch/Nambardaar/ 

concerned Ward Councillor 

 

2. Attestation declaration by 

Sarpanch/Nambardaar/concerned 

Ward Councillor (in self 

declaration) 

 

3. Proof of age 

 (Birth certificate, Voter ID). 

 

4. Marriage certificate/card from 

bridegroom 

 

5. Copy of bank passbook  

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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SELF DECLARATION 

 

  I____________son/wife of Sh. _______________________solemnly affirm and 

declare that I am resident of (complete address)_________________ 

_________________________________ and domicile of Punjab State.  I belong 

to_______________caste which has been declared as Scheduled Castes/Backward Classes by the 

Punjab Govt.  Marriage of my daughter Miss__________ has been fixed for___________.  I am a 

holder of Blue Card/BPLCard No._________. My family annual income from all sources is 

Rs.____________.  If any fact/information given by me is found false and wrong I will be held 

responsible for the same and I will also liable to re-pay the financial assistance received under 

Shagun Scheme, with interest. 

  It is verified that my above statement is true and correct to the best of my knowledge 

and belief and nothing has been concealed therein. 

                                 Deponent 

 

      CERTIFICATE 

  This is to certify that I have read/got read the information given above as well as in 

the application form and found correct to my knowledge.  The applicant fulfils all the conditions of 

Shagun Scheme.  If any fact/information is found false or wrong, I will get re-pay the financial 

assistance received by the beneficiary under Shagun Scheme, with interest.  

 

Sarpanch/Nambardaar/concerned Ward 

Councillor. 
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 SIMPLIFICATIONS OF PROFORMA: DEPARTMENT OF 
PERSONNEL  
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7. DEPARTMENT OF PERSONNEL  

Application No 

Simplified Proforma for Services under Punjab RTS Act (52) 

Part -1 

1 Name of  Service  Residence - domicile  

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Personnel/ Tehsildar 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Self-declaration  

2 Verification by Sarpanch/Nambardar/MC   

3 Report by Patwari    

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 

 

 

 



 

71 | P a g e  

Application No 

            Simplified Proforma for Services under Punjab RTS Act (52) 

Part -1 

1 Name of  Service  Residence - by birth  

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Personnel/ Tehsildar 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

         

Part -3 

 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  

 

2 Relationship with applicant  

3 Place of birth of beneficiary   
 

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Birth certificate of beneficiary.    
 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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 SIMPLIFICATIONS OF PROFORMA:  
DEPARTMENT OF INDUSTRY   
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8. DEPARTMENT OF INDUSTRY 

Application No 

Simplified Proforma for Services under Punjab RTS Act (168) 

Part-1 

 

1. Name of the Service Sanction of Water Supply Connection 

2. Name of Department (Pre-filled into the 

system) 

Punjab Small Industries & Export 

Corporation Limited (PSIEC) 

 

Part-2 

1. Name of Applicant  

2 Husband/Father’s/Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attached copy)  

 

Part-3 

Information/Documents required specific to the Service 

1 Name of beneficiary, if not applicant. (Adhaar No. of 

beneficiary. Attach Copy)  

 

2 Relationship with applicant  

3 i) Wheather a new connection or revival of old 
connection? 

 New / Old Connection 

ii) If revival of old connection, reason for 
disconnection 

 

 iii) Reference of old connection and date of 
disconnection 

 

4 Purpose of Connection (Please Tick (√)) Construction / Industrial / 

Residential 

5 Property Details: 
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i) Industrial Plot No./ SCO No. /Booth No. 

/Residential Plot No/ Others (Please specify/  

 

ii) Plot Size  

iii) IFP  

 

Documents Required               Submitted Tick (√ )/Yes 

 

1 Self decleration  in attached format  

2 Copy of allotment letter/transfer letter  

3 Copy of possession letter  

4 Copy of Building Plan Approval letter from Punjab Small 

Industries & Export Corporation Limited (from Local 

Authorities in case of non industrial plots) 

 

5 Approved building plan  

6 Certificate from Licenced Plumber  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  

Receipt No. 

 4. Date by which 

Service to be 

provided 

 

2 Service asked 

for    

 5. Fees/Facilitation 

Charges, if any 

 

3. Date of 

Application   

 6. Signature of 

authorised 

official 

 

 

Note : This performa will be final subject to the approval of worthy M.D, PSIEC. 
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Application/Self Declaration form for Water Connection 

 
 I/We…………………………………….S/O…………………………………………….. resident of 

………………………… do hereby solemnly affirm and declare as under:-  

 
1.  That I/We have been allotted Industrial Plot No. ……………… measuring 

………………………… at ……………………… by PSIEC vide allotment letter No. 
……………. dated ……………..  

2.  That I/We  am applying for water connection for construction/non construction purpose.  

3.  That I/We will construct ………………………….. Sq. ft. area of above said plot within one 
year as mentioned in the plan.  

4. That the water connection shall be for one year and I will apply for regular water connection 

after the expiry of one year or after the completion of construction whichever is earlier. 

5.  That I/We am ready to pay the penalty as charged by PSIEC if the water is used for the 

purpose other than the construction or the construction is made more than area mentioned 

above. 

6. That I/We agree to act in respect of the said supply in conformity with the bye-laws and 

regulations made by the Managing Director, PSIEC, Chandigarh and also with such 

amended bye-laws and regulations as may be made from time to time. 

7. That the work for the water connection from the service pipe upto the premises including 

the fixing of water meter along with the service box, making ferrule etc. will be got done by 

me/us but under the supervision of PSIEC.   

8.  I/We agree to deposit with the Sub-Divisional Engineer, PSIEC Ltd., a sum of Rs. 

__________, as security (The amount prescribed for different size ferrule connections as 

given on Page No. 3. Amount shall be kept intact and no money from this amount shall be 

returned until the connection is closed by the PSIEC.  In case of non-payment of water 

charges regularly by the Factory Owners, the said amount will be adjusted against his 

security and the connection will be disconnected immediately). 

9.  I/We agree to arrange and use water meter from my/our sources and the same shall 

conform to ISI specifications. 

10.  I/We will pay the charges for Road Repair per sq. feet as per the actual Road cutting 

involved at the site.  The amount will be deposited along with the security before its 

execution.  

 
DEPONENT  

VERIFICATION:  
Verified that the contents of my above affidavit are true and correct to the best of my 

knowledge and belief and nothing has been concealed therein and no part thereof.  
 

DEPONENT  

 

 

\ 
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CERTIFICATE FOR LICENCED PLUMBER. 

 

Premises no. ………………….situated in……………………..size of Ferrule………. 

               I/We ………….Licensed Plumbers have agreed to carry out the plumbing work on lthe above. 

 

Name of Plumber……………………Signature of Licensed Plumber. 

License no…………….. 

Detail of Ferrule Connections  

 

1. One kanal to One Acre  - ½” 1/d 

2. Above up to three Acres  - ¾” 1/d 

3. Above up to five Acres  - 1”  1/d  

Detail of Charges  

Sr no  Size of Ferrule  Service Charges  Water Meter 

Testing Charges  

Security  Connection 

Charges  

1. For ½” 1/d Rs. 150 Rs. 30/- Rs. 300/- Rs. 1000/- 

2. For ¾” 1/d Rs. 150 Rs. 40/- Rs. 600/- Rs. 1000/- 

3. For 1”  1/d Rs. 150 Rs. 50/- Rs. 1200/- Rs. 1000/- 

4. For 2”  1/d Rs. 150 Rs. 60/- Rs. 2400/- Rs. 1000/- 

5. For 3”  1/d Rs. 150 Rs. 70/- Rs. 3600/- Rs. 1000/- 

6. For construction 

purpose 

i)  Rs. 2.50 per sq.ft. for RCC structure type construction. 

ii) Rs. 1.50 per sq.ft for sheds. 

 

     Signature of Applicant and Owner /or  

     his recognized Agent of the premises.  
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Application No 

Simplified Proforma for Services under Punjab RTS Act (168) 

Part-1 

1. Name of the Service Sanction of Sewerage Connection 

2. Name of Department (Pre-filled into the system) Punjab Small Industries & Export 

Corporation Limited 

 

Part-2 

1. Name of Applicant  

2 Husband/Father’s/Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attached copy)  

 

Part-3 

Information/Documents required specific to the Service 

1 Name of beneficiary, if not applicant. (Adhaar No. of 
beneficiary. Attach Copy)  

 

2 Relationship with applicant  

3 i) Wheather a new connection or revival of old 
connection? 

 New / Old Connection 

ii) If revival of old connection, reason for 
disconnection 

 

 iii) Reference of old connection and date of 
disconnection 

 

4 Property Details: 

i) Industrial Plot No./ SCO No. /Booth No. 

/Resedential Plot No/ Others (Please specify/  

 

ii) Plot Size  

iii) IFP  



 

83 | P a g e  

 

Documents Required              Submitted Tick (√  )/Yes 

1 Self decleration  in attached format  

2 Copy of allotment letter/transfer letter  

3 Copy of possession letter  

4 Copy of Building Plan Approval letter from Punjab Small 

Industries & Export Corporation Limited (from Local 

Authorities in case of non industrial plots) 

 

5 Approved building plan  

6. Certificate from Licenced Plumber (Performa attached)  

7 NOC from Punjab Pollution Control Board  

8 Certificate from Registered Architect (Performa 

attached) 

 

9 Copy of Regular water connection  

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

  Signature of Applicant 

Acknowledgement Receipt 

1. Application  

Receipt No. 

 4. Date by which 

Service to be 

provided 

 

2 Service asked 

for    

 5. Fees/Facilitation 

Charges, if any 

 

3. Date of 

Application   

 6. Signature of 

authorised 

official 

 

Note : This performa will be final subject to the approval of worthy M.D, PSIEC. 
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Application/Self Declaration form for sewerage Connection 

 
 I/We…………………………………….S/O…………………………………………….. resident of 

………………………… do hereby solemnly affirm and declare as under:-  

 
1.  That I/We have been allotted Industrial Plot No. ……………… measuring 

………………………… at ……………………… by PSIEC vide allotment letter No. 
……………. dated ……………..  

2.  That I/We have applied for sewerage connection first time.  I undertake not to misuse and 

said connection will be used only for toilet waste and I shall not discharge any Industrial 

influent into the sewerage connection. 

3.  That I/We hereby agree to abide by all the terms and conditions applicable as per 

notifications of Punjab Pollution Control Board from time to time. 

4.  That I/We declare that our unit is non polluting and is covered at Sr. no _______ of 

notification no ____________ of Punjab Pollution Control Board.  

5.  That I/We have constructed the building over the said Plot as per the building bye-laws of 

the Corporation and that if any violation is required to be dismantled w.r.t. building bye-laws 

of the Corporation.  I shall dismantle/remove the same as per the instructions of the PSIEC, 

as and when directed. 

6.   That I/We am ready to pay any penalty or compounding fee in case it is asked by PSIEC. 

7.   That I/We hereby accept and abide by all the terms and conditions as per the allotment 

letter of the said plot and will accept and abide by rules and Orders made or issued by 

Punjab Small industries & Export Corporation, Chandigarh from time to time. 

8.  That I/We have removed all the malba and construction material from roads/road berms and 

also removed the temporary construction made for the storage of construction material in 

PSIEC land. 

9. That I/We have got my temporary water connection regularized 

  

DEPONENT  
  

VERIFICATION:  
Verified that the contents of my above affidavit are true and correct to the best of my 

knowledge and belief and nothing has been concealed therein and no part thereof.  
 

 

DEPONENT 
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CERTIFICATE OF LICENCED PLUMBER 

 

This is to certify that the internal fittings of water and sanitary installations in the Industrial 

Residential plot  no .________ IFP Phase ___________ has been done by me/under my supervision as per 

PWD Public Health specifications and according to the PSIEC Bye Laws and sanctioned plans. 

 

Signature of licensed Plumber’ 

Full name and address. 

  

Dated:-        License no.___________ 

    

CERTIFICATE OF ARCHITECT 

 

This is to certify that we are supervising the construction of Factory/plot no.    Phase        Industrial 

focal point ____________ and the building on the above said plot has been constructed as per the IS 

codes/specifications and according to the building bye laws  and sanctioned building plan_________ and 

the covered area of building is ___________sft. 

 

 

Signature of Architect. 

Dt.:       

Full name and address. 

       

Registration no, 

 

             

     

SIGNATURE OF THE APPLICANT. 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (169) 

Part-1 

1 Name of Service Permission to Mortgage 1st Charge for 
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setting up /running unit 

2 Name of Department/ Service Provider 

(Pre-filled into the system) 
Punjab Small Industries & Export 

Corporation Limited 

Part-2 

1 Name of Applicant  

2 Husband/Father’s /Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

Part-3 

Information/Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Adhaar No. 

of beneficiary. Attach Copy) 

 

2 Relationship with applicant 

3 Industrial focal point  

4 Plot No.  

Documents Required                                                              Submitted Tick ( √ ) / Yes 

1 Self declaration Form for obtaining permission to 

mortgage. 

 

2 Consent Letter of lease deed to concerned financial 

institution/bank against 1
st
 charge 

 

3 Self attested copy of latest No due certificate/Plot is 

fully paid. ( Including enhanced land cost if any and 

payment of upto date extension fee or submission of 

proof of production issued by GM(DIC) as 

applicable).   

 

 

4 Request letter from concerned bank/financial 

institution addressed to PSIEC seeking permission 

to mortgage the plot as 1
st
 Charge and sending of 

lease deed to their institution alongwith following 

undertaking:- 

a. Lease deed under no circumstances 
would be handed over by bank / 
Financial Institution to the allottee. 

 

b. Bank would directly return the lease 
deed to PSIEC on liquidation of credit 
facilities or at any time temporarily as 
& when demanded by PSIEC. 

 

 

5 Indemnity Bond  
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I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

         Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Service No. 169 

 

Self Declaration  

 

                     Permission to Mortgage Industrial Plot/Shed No.____________, 

Phase_____________ Focal Point/Growth Centre___________________. 

 

 I/we are the owner(s) of the plot/shed as mentioned above and wish to 

 seek permission to mortgage the same in favor of __________________________ (Name 

of Bank).  All the requisites documents are enclosed.  It is further declared that I/we are 

legally empowered to mortgage the above said property, which is free from any mortgage. 

The plot is fully paid up and nothing is outstanding against the above plot.  I/we shall abide 

by all other conditions imposed in the said permission along with the terms and conditions 

of allotment letter.  It is further certified that neither there is any litigation pending in any 

court of law nor any injunction issued by any court of law restraining the 

transfer/sale/mortgagee of the said property.  I/we do hereby certify that the above 

information is true and correct and nothing has been mis-stated or concealed therein.   

 

  It is requested that our original lease deed/supplementary lease deed may be 

sent to ___________________________ (name of the bank with address) and necessary 

permission to mortgage of the aforesaid property may be given to me/us.  

 

 

 

Date:_________________    Signature _____________________  

       (Name & Address of Owner (s) 
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Service No. 169 

 

(Consent to be given by the Bank/Financial Institution from which loan is being 

raised) 

To 

  The Managing Director 

  PSIEC Ltd. 

  18, Himalya Marg 

  Udyog Bhawan 

  Sector 17-A 

  Chandigarh 

Subject: Permission to Mortgage Industrial Plot/Shed No.____________, 

Phase_____________ Focal Point/Growth Centre___________________. 

 

Sh./Smt./M/s____________________________________________ R/o 
_________________________________________________ has applied for loan 
against plot/shed No._______________ Phase______________, Focal Point/Growth 
Centre _______________________ for availing credit facilities from 
__________________________________ ( Name of Bank/Financer) .  We have 
agreed to sanction/release loan/credit facilities to the applicant for setting up/run 
unit on the allotted plot only against 1st charge.  You are requested to send the 
original lease deed/supplementary lease deed to us and we hereby undertake as 
under: 
 

a. Lease deed under no circumstances would be handed over by bank / 
Financial Institution to the allottee. 

 

b. Bank would directly return lease deed to PSIEC on liquidation of credit 
facilities or at any time temporarily as & when demanded by PSIEC. 

 

( Authorized Signatory) 

      Name of the Bank/ Financial Institution 
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Service No. 169 

(On non-judicial stamp papers of Rs.15/- to be attested from NOTARY PUBLIC) 

INDEMNITY BOND 

                                           This indemnity bond is executed at ______________________on this ________ _ day 

of ______________________________by Sh./Smt. _______ ______________________ S/o.D/o.W/o. 

_________________________ _Sh._______________________________ Aged _____________resident of 

_______________________________________________________ 

            Whereas the executeant has submitted a copy of the PMT certificate No. ___________/ letter 

NO._________ dated________ issued by the GM, DIC,________ showing the commencement of production on the Plot 

No.________________ in phase _____________________ measuring ______________ Sq.Yd., Focal 

Point_________________________________ allotted/ transferred in  his/ her/ their favour  by PSIEC vide letter 

No.____________ dated___________ 

And whereas the PSIEC, Chandigarh has asked the executant to furnish indemnity bond confirming the 

date of commencement of production shown in the PMT certificate  submitted  by him/ them. 

        Now this indemnity bond witnessth as under:- 

 

1. That I/WE, am/are the allottee of Plot No.__________________ Phase__________ Measuring  

_______Sq. Yds. In the Industrial Focal Point___________________  allotted to me by the 

Punjab Small Industries & Export Corporation Ltd., Chandigarh  vide allotment/transfer  letter 

No.__________________________ Dated ___________________ 

2.   That as per clause No._____ of the terms & Conditions of allotment, I/ we____ was/ were 

required to bring the unit under production on the allotted plot No.______ Phase____ Focal 

point______ after raising construction with in a period of______ years from the date of 

allotment and   to submit  the  copy of PMT certificate duly issued  and attested by  General 

Manager, Distt. Industries Centre______ as a proof of having brought the unit into production on 

the allotted plot failing which extension fee as per the terms of allotment/ decision taken by the 

Govt./PSIEC from  time to time and BODs of the PSIEC is leviable. 

3. That I/ we have brought the unit into production on_____ after raising  construction of factory 

building on plot No.___________ IFP______________ 

4.  That I/ we have been issued PMT certificate No.______ dated____ by the General Manager, 

Distt. Industries Centre_______ evidencing the date of commencement of production on the plot   

as________. 

5. That I have now submitted a photo copy of the  above mentioned  PMT certificate duly attested 

by GM,DIC,______ in the office of PSIEC. 

6. That in case it is found that the date of commencement of production mentioned in the PMT or 

any other particulars  mentioned in the copy of the PMT are wrong/ false & PSIEC  who is the 

absolute owner of the property in question would suffer any financial loss on account of false/ 

wrong PMT certificate, the executant, his/their property, legal heirs and persons shall be liable to 

make good the loss of any sort which may be sustained by the PSIEC  at a later stage even after 

the transfer of plot in favour of any other  person( s)/ party. 

7. That the legal heirs./successors of the deponent shall also be liable to make good the financial  

loss, if any, suffered by the PSIEC due to submission of wrong & false documents depicting the 

date   of commencement of production . 

EXECUTANT 

Witness: 

1.___________________ 
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Outcome of Service No. 169 
                                              Phones : 2702301-05 PBX                                         

     Punjab Small Industries & Export Corporation Ltd. 
(A State Government Undertaking) 

Regd. Office: 18, Himalaya Marg, Udyog Bhawan, Sector 17A, Chandigarh-160 017 

 

No. PSIEC/        Dated 

_______________________________________ 
 
______________________________________ 
 
______________________________________ 
 
Subject:- Original lease deed in respect of Plot No. _____________ 

Phase_____________Focal Point ________________________ 

                                                            ***** 

Dear Sir, 

 Please refer to your letter No.____________________ dated______________on 
the subject noted above.  

As desired, the original lease deed duly registered (consisting of __________ 
leaves) in respect of Industrial Plot No._________________Phase __________,Industrial 
Focal Point _____________________executed in favor of Sh./Smt./ 
M/s_____________________________________________________ is sent herewith on 
the condition that you will return the same to this Corporation as and when demanded by 
us. The lease deed shall not be handed over to the lessee under any circumstances. 
Please note that the credit facility shall be extended to the allottee against mortgage of 
above Plot for setting up/running the Unit thereon only in their name. 

       Yours faithfully, 

       ESTATE OFFICER 

cc:  

Sh./Smt./M/s,_________________________________________________________ 

______________________ He/She/They is/are allowed to mortgage the lessee rights of Plot No. 

____________Phase _______ Industrial Focal  Point__________________ with 

_________________________________________________________________ as first charge, for 

obtaining financial assistance for setting up/running his /them units on the plot No__________ Phase 

___________ Focal Point __________________ subject to condition that second charge of the plot will 

remain with this Corporation. 
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Application No 

 

Simplified Proforma for Services under Punjab RTS Act (169) 

Part-1 

1 Name of Service Permission to Mortgage 1st Charge in 

favor of 3
rd

 party  

2 Name of Department/ Service Provider 

(Pre-filled into the system) 
Punjab Small Industries & Export 

Corporation Limited 

Part-2 

1 Name of Applicant  

2 Husband/Father’s /Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

Part-3 

Information/Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Adhaar No. 

of beneficiary. Attach Copy) 

 

2 Relationship with applicant 

3 Industrial Focal Point  

4 Plot No. 
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Documents Required                                                               Submitted Tick ( √ )   /Yes 

1 Self declaration Form for obtaining permission to mortgage 

and sending of lease deed to concerned financial 

institution/bank against 1
st
 charge in favour of 3

rd
 

party/entity.  

 

2 An affidavit to pay any dues whatsoever becoming due in 

future on account of cost enhancement and other charges 

against the plot and  the allottee has an interest in shape of 

being a proprietor/partner/shareholder of the 3
rd

 party or 3
rd

 

party happens to be family member(s) of the allottee i.e. 

spouse, children, parents, brothers and sisters. 

 

3 Self attested copy of latest NDC (Plot is fully paid including 

enhanced land cost if any & Payment of upto date extension 

fee and lease deed stand executed). 

 

4 Request letter from concerned bank/financial institution 

addressed to PSIEC seeking permission to mortgage as 1
st
 

Charge and sending of lease deed to their institution for 

availing credit facilities by __________. 

The bank is required to give following undertaking:- 

a.  Lease deed under no circumstances would be handed 
over by bank / Financial Institution to the allottee. 

 

b. Bank would directly return the lease deed to PSIEC on 

liquidation of credit facilities or at any time 

temporarily as & when demanded by PSIEC. 

 

 

5 Indemnity Bond  

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

                Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Service No. 169 

 

Self Declaration  

 

 

 

 Permission to Mortgage in favour of 3rd party of Industrial Plot/Shed 

No.____________, Phase_____________ Focal Point/Growth 

Centre___________________. 

 

 

 I/we are the owner(s) of the plot/shed as mentioned above and wish to 

 seek permission to mortgage the same in favor of __________________________ (Name 
of Bank).  All the requisites documents are enclosed.  It is further declared that I/we are 
legally empowered to mortgage the above said property. The plot is fully paid up and 
nothing is outstanding against the above plot.  I/we shall abide by all other conditions 
imposed in the said permission along with the terms and conditions of allotment letter.  It is 
further certified that neither there is any litigation pending in any court of law nor any 
injunction issued by any court of law restraining the transfer/sale/mortgagee of the said 
property.  I/we do hereby certify that the above information is true and correct and nothing 
has been mis-stated or concealed therein.  It is certified that allottee has interest in the 3rd 
party i.e. M/s __________________ being _______________. A certificate to this effect is 
enclosed. 
 
  It is requested that our original lease deed/supplementary lease deed may be 
sent to ___________________________ (name of the bank with address) and necessary 
permission to mortgage the aforesaid property in favour of M/s__________________ as 
3rd party /entity may be given.  
 
 

 

Date:_________________    Signature _____________________  

       (Name & Address of Owner (s) 
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Service No. 169 

 

Affidavit( From allottee) for obtaining 3rd party mortgage 

(On Rs. 15/- Stamp Paper to be executed by allottee including all partners in case of 

Firm or authorized signatory Director in case of Company and attested by NOTRY 

PUBLIC). 

I _______ S/o Sh. ______ aged ___ Resident of _______, Prop/Partner of M/s _______ do 
hereby solemnly affirm and declare as under:- 

1. That industrial plot No____  Ph____ Focal Point, _______ was allotted to M/s 
______ vide allotment letter No ___ Dt _____ on the terms and conditions 
contained therein. 

2. That the deponent is a sole prop of the above said firm 
                    OR 

That the deponent is a prop /partner/Share holder in the above said firm holding 
___% share in the partnership/company 

3. That the upto date full dues against the above said plot have since been paid to 
PSIEC. 

4. That Sh. _____ S/o Sh. _______ (Prop/partner/shareholder) of M/s _______ is a 
family member (s) i.e. _____ (spouse/son/daughter/brother/sister) of the 
deponent who intends to raise credit facilities from _________ 
                               OR 

         That the deponents are prop/partner/shareholder of M/s ________ and 
intend to raise credit facilities from ________ 

5. That the deponent undertakes to pay all the dues what so ever that may become 
recoverable in future on account of cost enhancement or otherwise in respect of 
plot No ____ Ph-  Focal Point, _______ 

6. That in case the deponent fails to clear the dues within the stipulated period, the 
permission for mortgage of the said plot granted in favor of M/s ______ shall be 
deemed to have been withdrawal/cancelled/terminated for all intents and 
purposes without any further notice whatsoever and the corporation shall be 
free to pro0ceed further against the deponent in accordance with law  
                              Deponent 

Verification  

Verified that the above contents of this affidavit are true and correct to the best of my knowledge 
and belief and nothing has been concealed therein and no part of it is false   
                                                                                                        

Deponent  
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(Consent to be given by the Bank/Financial Institution from which loan is being 

raised in case of 3rd party mortgage) 

To 

  The Managing Director, 

  PSIEC Ltd. 

  18, Himalya Marg 

  Udyog Bhawan 

  Sector 17-A, Chandigarh 

 

Subject: Permission to Mortgage Industrial Plot/Shed No.____________, 
Phase_____________ Focal Point/Growth Centre___________________. 

 
 

Sh./Smt./M/s____________________________________________ R/o 
_________________________________________________ has applied for loan 
against plot/shed No._______________ Phase______________, Focal Point/Growth 
Centre _______________________ for availing credit facilities from 
__________________________________ ( Name of Bank/Financer) in favour of M/s 
__________ being 3rd party .  We have agreed to sanction/release loan/credit 
facilities to the applicant against 1st charge of above property.  You are requested to 
send the original lease deed/supplementary lease deed to us and we hereby 
undertake as under: 
 

a. Lease deed under no circumstances would be handed over by bank / 
Financial Institution to the allottee. 

 

b. Bank would directly return lease deed to PSIEC on liquidation of credit 
facilities or at any time temporarily as & when demanded by PSIEC. 

 

( Authorized Signatory) 
      Name of the Bank/ Financial Institution 
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(On non-judicial stamp papers of Rs.15/- to be attested from NOTARY PUBLIC) 

INDEMNITY BOND 

                                            

This indemnity bond is executed at ______________________on this ________ _ day of 

______________________________by Sh./Smt. _______ ______________________ S/o.D/o.W/o. 

_________________________ _Sh._______________________________ Aged _____________resident of 

_______________________________________________________ 

 

            Whereas the executeant has submitted a copy of the PMT certificate No. ___________/ letter 

NO._________ dated________ issued by the GM, DIC,________ showing the commencement of production on the 

Plot No.________________ in phase _____________________ measuring ______________ Sq.Yd., Focal 

Point_________________________________ allotted/ transferred in  his/ her/ their favour  by PSIEC vide letter 

No.____________ dated___________ 

And whereas the PSIEC, Chandigarh has asked the executant to furnish indemnity bond confirming 

the date of commencement of production shown in the PMT certificate  submitted  by him/ them. 

        Now this indemnity bond witnessth as under:- 

1. That I/WE, am/are the allottee of Plot No.__________________ Phase__________ Measuring  _______Sq. 
Yds. In the Industrial Focal Point___________________  allotted to me by the Punjab Small Industries & 
Export Corporation Ltd., Chandigarh  vide allotment/transfer  letter No.__________________________ 
Dated ___________________ 

2.   That as per clause No._____ of the terms & Conditions of allotment, I/ we____ was/ were required to 
bring the unit under production on the allotted plot No.______ Phase____ Focal point______ after raising 
construction with in a period of______ years from the date of allotment and   to submit  the  copy of PMT 
certificate duly issued  and attested by  General Manager, Distt. Industries Centre______ as a proof of 
having brought the unit into production on the allotted plot failing which extension fee as per the terms of 
allotment/ decision taken by the Govt./PSIEC from  time to time and BODs of the PSIEC is leviable. 

3. That I/ we have brought the unit into production on_____ after raising  construction of factory building on 
plot No.___________ IFP______________ 

4. That I/ we have been issued PMT certificate No.______ dated____ by the General Manager, Distt. 
Industries Centre_______ evidencing the date of commencement of production on the plot   as________. 

5. That I have now submitted a photo copy of the  above mentioned  PMT certificate duly attested by 
GM,DIC,______ in the office of PSIEC. 

6. That in case it is found that the date of commencement of production mentioned in the PMT or any other 
particulars  mentioned in the copy of the PMT are wrong/ false & PSIEC  who is the absolute owner of the 
property in question would suffer any financial loss on account of false/ wrong PMT certificate, the 
executant, his/their property, legal heirs and persons shall be liable to make good the loss of any sort which 
may be sustained by the PSIEC  at a later stage even after the transfer of plot in favour of any other  
person( s)/ party. 

7. That the legal heirs./successors of the deponent shall also be liable to make good the financial  loss, if any, 
suffered by the PSIEC due to submission of wrong & false documents depicting the date   of 
commencement of production . 

 

EXECUTANT 

Witness: 

1.___________________ 
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Outcome of Service  No. 169    
           Phones : 2702301-05 PBX                                         

     Punjab Small Industries & Export Corporation Ltd. 
(A State Government Undertaking) 

Regd. Office: 18, Himalaya Marg, Udyog Bhawan, Sector 17A, Chandigarh-160 017 

No. PSIEC/        Dated 

_______________________________________ 
 
______________________________________ 
 
______________________________________ 
 
Subject:- Original lease deed in respect of Plot No. _____________ 

Phase_____________Focal Point ________________________(3rd party) 

                                                          ***** 

Dear Sir, 

 Please refer to your letter No.____________________ dated______________on 

the subject noted above.  

As desired, the original lease deed duly registered (consisting of __________ 
leaves) in respect of Industrial Plot No._________________Phase __________,Industrial 
Focal Point _____________________executed in favor of Sh./Smt./ 
M/s_____________________________________________________ is sent herewith on 
the condition that you will return the same to this Corporation as and when demanded by 
us. The lease deed shall not be handed over to the lessee under any circumstances. The 
permission for mortgage of above plot is granted for raising credit facilities by 3rd party i.e 
______________________________ subject to the condition that 2nd charge of the plot 
shall remain with PSIEC. 

        Yours faithfully, 

        ESTATE OFFICER 

cc:  

Sh./Smt./M/s,_________________________________________________________ 

______________________ He/She/They is/are allowed to mortgage the lessee rights of Plot No. 

____________Phase _______ Industrial Focal  Point__________________ with 

_________________________________________________________________ as first charge, for 

obtaining financial assistance  by  third party i.e  _______________________________ subject to condition 

that second charge of the plot will remain with this Corporation. 

 

 

Application No 
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Simplified Proforma for Services under Punjab RTS Act (169) 

Part-1 

1 Name of Service Permission to Mortgage 1st Charge free 

hold plot 

2 Name of Department/ Service Provider 

(Pre-filled into the system) 
Punjab Small Industries & Export 

Corporation Limited 

Part-2 

1 Name of Applicant  

2 Husband/Father’s /Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

Part-3 

Information/Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Adhaar No. 

of beneficiary. Attach Copy) 

 

2 Relationship with applicant 

3 Industrial focal point  

4 Plot No.  

 

Documents Required                                                                Submitted Tick ( √ ) / Yes 

1 Self declaration Form for obtaining permission to mortgage in 

favour of financial institution/bank  against 1
st
 charge 

 

2 Self attested copy of latest NDC /Plot is fully paid including 

enhanced land cost if any & Payment of upto date extension fee.  

 

3 Permission to mortgage is allowed in favour of financial 

institution /bank to the allottee of Corporation for availing 

credit facilities for setting up/running unit on the allotted plot 

only. 

 

4 Request letter from concerned financial institution/bank  addressed 

to PSIEC for obtaining permission to mortgage. 

 

5 Conveyance deed stands executed and got registered.   

6 Indemnity Bond  

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

         Signature of Applicant 
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Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Service No. 169 

 

Self Declaration  

 

 Permission for NOC to Mortgage Industrial/residential Plot/Shed 

No.____________, Phase_____________ Focal Point/Growth 

Centre___________________. 

 

 

 

 I/we are the owner(s) of the plot/shed  as mentioned above and wish to 

 seek permission to mortgage the same in favor of __________________________ (Name 

of Bank).  All the requisites documents are enclosed.  It is further declared that I/we are 

legally empowered to mortgage the above said property, which is free from any mortgage. 

The plot is fully paid up and nothing is outstanding against the above plot.  I/we shall abide 

by all other conditions imposed in the said permission along with the terms and conditions 

of allotment letter.  It is further certified that neither there is any litigation pending in any 

court of law nor any injunction issued by any court of law restraining the 

transfer/sale/mortgagee of the said property.  I/we do hereby certify that the above 

information is true and correct and nothing has been mis-stated or concealed therein.   

 

  It is requested that necessary permission for NOC to mortgage the aforesaid 

property may be given to me/us.  

 

Date:_________________    Signature _____________________  

       (Name & Address of Owner (s) 
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Service No. 169 
(On non-judicial stamp papers of Rs.15/- to be attested from NOTARY PUBLIC) 

INDEMNITY BOND                                            

This indemnity bond is executed at ______________________on this ________ _ day of 

______________________________by Sh./Smt. _______ ______________________ S/o.D/o.W/o. 

_________________________ _Sh._______________________________ Aged _____________resident of 

_______________________________________________________ 

 

            Whereas the executeant has submitted a copy of the PMT certificate No. ___________/ letter 

NO._________ dated________ issued by the GM, DIC,________ showing the commencement of production on the 

Plot No.________________ in phase _____________________ measuring ______________ Sq.Yd., Focal 

Point_________________________________ allotted/ transferred in  his/ her/ their favour  by PSIEC vide letter 

No.____________ dated___________ 

And whereas the PSIEC, Chandigarh has asked the executant to furnish indemnity bond confirming 

the date of commencement of production shown in the PMT certificate  submitted  by him/ them. 

        Now this indemnity bond witnessth as under:- 

1. That I/WE, am/are the allottee of Plot No.__________________ Phase__________ Measuring  _______Sq. Yds. In 
the Industrial Focal Point___________________  allotted to me by the Punjab Small Industries & Export 
Corporation Ltd., Chandigarh  vide allotment/transfer  letter No.__________________________ Dated 
___________________ 

2.   That as per clause No._____ of the terms & Conditions of allotment, I/ we____ was/ were required to bring the 
unit under production on the allotted plot No.______ Phase____ Focal point______ after raising construction 
with in a period of______ years from the date of allotment and   to submit  the  copy of PMT certificate duly 
issued  and attested by  General Manager, Distt. Industries Centre______ as a proof of having brought the unit 
into production on the allotted plot failing which extension fee as per the terms of allotment/ decision taken by 
the Govt./PSIEC from  time to time and BODs of the PSIEC is leviable. 

3. That I/ we have brought the unit into production on_____ after raising  construction of factory building on plot 
No.___________ IFP______________ 

4.  That I/ we have been issued PMT certificate No.______ dated____ by the General Manager, Distt. Industries 
Centre_______ evidencing the date of commencement of production on the plot   as________. 

5. That I have now submitted a photo copy of the  above mentioned  PMT certificate duly attested by 
GM,DIC,______ in the office of PSIEC. 

6.  That in case it is found that the date of commencement of production mentioned in the PMT   

or any other particulars  mentioned in the copy of the PMT are wrong/ false & PSIEC  who is the absolute owner of 

the property in question would suffer any financial loss on account of false/ wrong PMT certificate, the executant, 

his/their property, legal heirs and persons shall be liable to make good the loss of any sort which may be 

sustained by the PSIEC  at a later stage even after the transfer of plot in favour of any other  person( s)/ party. 

7. That the legal heirs./successors of the deponent shall also be liable to make good the financial  loss, if any, 
suffered by the PSIEC due to submission of wrong & false documents depicting the date   of commencement of 
production . 

 

EXECUTANT 

Witness: 

1.___________________ 

 

2.___________________ 
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Outcome of Service No. 169 

 

  Phones : 702301-05 PBX/700411 

PUNJAB SMALL INDUSTRIES & EXPORT CORPORATION LIMITED 

( A State Government Undertaking ) 

       ‘UDYOG BHAWAN’,18-HIMALAYA MARG, SECTOR 17-A, CHANDIGARH 

 

No. PSIEC/Estate/     da DDdATED:        ___ 

____________________________,  

 

_______________________________, 

 

_______________________________. 

 

SUBJECT:-  N.O.C. FOR MORTGAGE OF PLOT/SHED _______ 

   PHASE _____________ FOCAL POINT ___________. 

 
Dear Sir, 

 

   Please refer to your letter dated ______________________ on the above 

subject. 

   This Corporation has no objection in your mortgaging the above freehold allotted / 

converted plot/shed in favour of _____________ ___________________________________ for securing 

financial assistance for setting up/running your unit on the said plot only.  

 

                    Yours faithfully, 

 

                   ESTATE OFFICER 

CC: 

______________________________________________, 

 

______________________________________________. 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (170) 

Part-1 

1 Name of Service Permission for registration of 

Lease/Conveyance deed  

2 Name of Department/ Service Provider (Pre-

filled into the system) 

Punjab Small Industries & Export Corporation 

Limited 

Part-2 

1 Name of Applicant  

2 Husband/Father’s /Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

Part-3 

Information/Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Adhaar No. of 

beneficiary. Attach Copy) 

 

2 Relationship with applicant 

3 Industrial Focal Point  

4 Plot No.  

Documents Required                                                              Submitted Tick ( √ ) / Yes 

1 Self declaration form for registration of lease/conveyance deed 

duly typed on the prescribed format on non judicial stamp 

papers prescribed by the revenue authorities and self 

declaration regarding no mis-utilisation of plot exists. 

 

2 Proof of deposit of 30% down payment/upto date payment 

stand received in case of registration of lease deed and fully 

paid in case of conveyance deed including enhanced land cost 

if any and payment of upto date extension fee or submission of 

proof of production issued by GM(DIC) as applicable 

alongwith Indemnity bond as per prescribed format and lease 

deed stand executed 

 

3 Three copies of Lease/conveyance deed including one on 

stamp paper. The amount of the stamp duty would be as 

applicable on the date of execution of lease /conveyance deed 

prescribed by the office of concerned Sub Registrar. Non 

judicial stamp papers to be purchased in the name of PSIEC 

through allottee. 

 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any information 

found wrong then I will be punishable as per law. 

         Signature of Applicant 
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Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 

 

 

 

Self Declaration 

 

 

 Registration of lease deed/conveyance deed of Industrial/residential 

Plot/Shed No.____________, Phase_____________ Focal Point/Growth 

Centre___________________. 

 

 

 I/we are the owner(s) of the plot/shed as mentioned above and wish to 

 seek registration of lease deed/conveyance deed.  All the requisites documents are 

enclosed. It is further certified that neither there is any litigation pending in any court of law 

nor any injunction issued by any court of law restraining the transfer/sale/mortgagee of the 

said property and the allotment of plot is regular.  I/we do hereby certify that the above 

information is true and correct and nothing has been mis-stated or concealed therein. All 

the requisite documents, as per checklist, are enclosed.   

 

  It is requested that lease deed/conveyance deed of above plot may be got 

executed and registered.  

 

 

Date:_________________    Signature _____________________  

       (Name & Address of Owner (s) 

Enclosures 

1. 3 sets of lease deed/conveyance deed 

2. Self declaration    
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On non-judicial stamp papers of Rs.15/- to be attested from NOTARY PUBLIC) 

INDEMNITY BOND 

                                            

This indemnity bond is executed at ______________________on this ________ _ day of 

______________________________by Sh./Smt. _______ ______________________ S/o.D/o.W/o. 

_________________________ _Sh._______________________________ Aged _____________resident of 

_______________________________________________________ 

 

            Whereas the executant has submitted a copy of the PMT certificate No. ___________/ letter 

NO._________ dated________ issued by the GM, DIC,________ showing the commencement of production on the 

Plot No.________________in phase _____________________ measuring ______________ Sq.Yd., Focal 

Point_________________________________ allotted/ transferred in  his/ her/ their favour  by PSIEC vide letter 

No.____________ dated___________ 

And whereas the PSIEC, Chandigarh has asked the executant to furnish indemnity bond confirming 

the date of commencement of production shown in the PMT certificate  submitted  by him/ them. 

        Now this indemnity bond witnessth as under:- 

 

1. That I/WE, am/are the allottee of Plot No.__________________Phase__________Measuring  _______Sq. Yds. 

In the Industrial Focal Point___________________  allotted to me by the Punjab Small Industries & Export 

Corporation Ltd., Chandigarh  vide allotment/transfer  letter No.__________________________Dated 

______________ _____ 

2.   That as per clause No._____ of the terms & Conditions of allotment, I/ we____ was/ were required to bring the 

unit under production on the allotted plot No.______ Phase____ Focal point______ after raising construction 

with in a period of______years from the date of allotment and   to submit  the  copy of PMT certificate duly 

issued  and attested by  General Manager, Distt. Industries Centre______ as a proof of having brought the unit 

into production on the allotted plot failing which extension fee as per the terms of allotment/ decision taken by 

the Govt./PSIEC from  time to time and BODs of the PSIEC is leviable. 

3. That I/ we have brought the unit into production on_____ after raising  construction of factory building on plot 

No.___________IFP______________ 

4. That I/ we have been issued PMT certificate No.______ dated____ by the General Manager, Distt. Industries 

Centre_______ evidencing the date of commencement of production on the plot   as________. 

5. That I have now submitted a photo copy of the  above mentioned  PMT certificate duly attested by 

GM,DIC,______ in the office of PSIEC. 

6. That in case it is found that the date of commencement of production mentioned in the PMT or any other 

particulars  mentioned in the copy of the PMT are wrong/ false & PSIEC  who is the absolute owner of the 

property in question would suffer any financial loss on account of false/ wrong PMT certificate, the executant, 

his/their property, legal heirs and persons shall be liable to make good the loss of any sort which may be 

sustained by the PSIEC  at a later stage even after the transfer of plot in favour of any other  person( s)/ party. 

7. That the legal heirs./successors of the deponent shall also be liable to make good the financial  loss, if any, 

suffered by the PSIEC due to submission of wrong & false documents depicting the date   of commencement of 

production . 

 

EXECUTANT 

Witness: 

 

1.___________________ 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (171) 

Part-1 

1 Name of Service Permission to conversion from lease 

to free hold 

2 Name of Department/ Service Provider 

(Pre-filled into the system) 
Punjab Small Industries & Export 

Corporation Limited 

 

Part-2 

1 Name of Applicant  

2 Husband/Father’s /Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

Part-3 

Information/Documents required specific to the service 

1 Name of beneficiary, if not applicant. (Adhaar No. 

of beneficiary. Attach Copy) 

 

2 Relationship with applicant 

3 Industrial Focal Point 

4 Plot No. 

 

Documents  Required                                                            Submitted Tick ( √ ) / Yes 

1 Self declaration form alongwith required 

conversion charges  @ Rs. 20/- Per Sq.Yds. bank 

draft No.__________ dt. ________ Amount Rs. 

____________  and Self declaration that no-mis-

utilisation exist on plot 

 

2 Affidavit on the prescribed format  

3 Self attested copy of latest NDC /Proof of plot is 

fully paid 

 

4   

5   

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

         Signature of Applicant 
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Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Service  No. 171 

 

Self Declaration  

 

 

 

 Permission for conversion of lease hold allotment into free hold in 

respect of industrial / residential Plot / Shed No._________, 

Phase___________, Focal Point/Growth Centre___________________. 

 

 I/we are the owner(s) of the plot/shed  as mentioned above and wish to 

 Convert the lease hold allotment into free hold.  All the requisites documents are 

enclosed.  Plot is free from any sort of encumbrance. It is further certified that neither there 

is any litigation pending in any court of law nor any injunction issued by any court of law 

restraining the transfer/sale/mortgage of the said property.  I/we do hereby certify that the 

above information is true and correct and nothing has been mis-stated or concealed 

therein.   

 

  It is requested that necessary permission for conversion of lease hold 

allotment to free hold the aforesaid property may be given to me/us.  

 

 

 

Date:_________________    Signature _____________________  

       (Name & Address of Owner (s) 
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Service  No. 171 
 

 

AFFIDAVIT 

(On Rs. 10/- Stamp Paper to be executed by allottee including all partners in case of 

Firm or authorised signatory Director in case of Company and attested by NOTRY 

PUBLIC). 

 

  I __________________________________ S/O Shri 
____________________________________ aged ___________ Resident of 
________________________ Prop.,/Partner/authorised signatory Director of M/S 
______________________________________ allottee of Plot/Shed No.______________ Phase 
____________________ Focal  Point ___________________________ do hereby solemnly affirm  

 

1. That there is no change in name, style and constitution of the allottee of 
above plot/shed since original / last allotment / transfer / change 
communicated vide letter dated ________________________ by PSIEC. 

 

2. That the above plot/Shed is not already mortgaged with any financial 
institution/bank and the same is free from all sorts of encumbrances etc. 

 

DEPONENT 

 

DATE : 

PLACE : 

                                     VERIFICATION   

 

Verified that the above contents are true and correct  to the best of my knowledge and belief and 
nothing has been concealed therein from. 

`  

        DEPONENT 

 

 

 

 

(On non-judicial stamp papers of Rs.15/- to be attested from NOTARY PUBLIC) 
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INDEMNITY BOND 

This indemnity bond is executed at ______________________on this ________ _ day of 

______________________________by Sh./Smt. _______ ______________________ S/o.D/o.W/o. 

_________________________ _Sh._______________________________ Aged _____________resident of 

_______________________________________________________ 

 

            Whereas the executant has submitted a copy of the PMT certificate No. ___________/ letter 

NO._________ dated________ issued by the GM, DIC,________ showing the commencement of production on the 

Plot No.________________in phase _____________________ measuring ______________ Sq.Yd., Focal 

Point_________________________________ allotted/ transferred in  his/ her/ their favour  by PSIEC vide letter 

No.____________ dated___________ 

And whereas the PSIEC, Chandigarh has asked the executant to furnish indemnity bond confirming 

the date of commencement of production shown in the PMT certificate  submitted  by him/ them. 

        Now this indemnity bond witnessth as under:- 

1. That I/WE, am/are the allottee of Plot No.__________________Phase__________Measuring  _______Sq. Yds. 

In the Industrial Focal Point___________________  allotted to me by the Punjab Small Industries & Export 

Corporation Ltd., Chandigarh  vide allotment/transfer  letter No.__________________________Dated 

______________ _____ 

2.   That as per clause No._____ of the terms & Conditions of allotment, I/ we____ was/ were required to bring the 

unit under production on the allotted plot No.______ Phase____ Focal point______ after raising construction 

with in a period of______years from the date of allotment and   to submit  the  copy of PMT certificate duly 

issued  and attested by  General Manager, Distt. Industries Centre______ as a proof of having brought the unit 

into production on the allotted plot failing which extension fee as per the terms of allotment/ decision taken by 

the Govt./PSIEC from  time to time and BODs of the PSIEC is leviable. 

3. That I/ we have brought the unit into production on_____ after raising  construction of factory building on plot 

No.___________IFP______________ 

4. That I/ we have been issued PMT certificate No.______ dated____ by the General Manager, Distt. Industries 

Centre_______ evidencing the date of commencement of production on the plot   as________. 

5. That I have now submitted a photo copy of the  above mentioned  PMT certificate duly attested by 

GM,DIC,______ in the office of PSIEC. 

6. That in case it is found that the date of commencement of production mentioned in the PMT or any other 

particulars  mentioned in the copy of the PMT are wrong/ false & PSIEC  who is the absolute owner of the 

property in question would suffer any financial loss on account of false/ wrong PMT certificate, the executant, 

his/their property, legal heirs and persons shall be liable to make good the loss of any sort which may be 

sustained by the PSIEC  at a later stage even after the transfer of plot in favour of any other  person( s)/ party. 

7. That the legal heirs./successors of the deponent shall also be liable to make good the financial  loss, if any, 

suffered by the PSIEC due to submission of wrong & false documents depicting the date   of commencement of 

production . 

 

EXECUTANT 

Witness: 

1.___________________ 
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Outcome of Service  No. 171 
 
     Phones : 2702301-05 PBX                                         

     Punjab Small Industries & Export Corporation Ltd. 
(A State Government Undertaking) 

Regd. Office: 18, Himalaya Marg, Udyog Bhawan, Sector 17A, Chandigarh-160 017 

No.PSIEC/ESTATE/          Dated: 

------------------------------------  

______________________,  

____________________________. 

  

SUBJECT :-  CONVERSION OF LEASE-HOLD PLOT No. ________ at FOCAL POINT 

_______________. 

 

Dear Sir, 

 

  Please refer to your letter dated _____________ on the above noted subject. 

  The allotment of Plot No. ________ in Phase _________ at Industrial Focal 

Point _____________ is hereby converted from LEASE-HOLD into FREE-HOLD. The 

other terms and conditions of allotment shall remain un-changed.  However, the transfer of 

Plot can only be considered as per the Transfer Policy of the Corporation. 

 

         Yours faithfully, 

 

                    Estate Officer 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (195) 

Part -1 

1 Name of Service   (a) Registration of Societies under the Society Registration 
Act ,XXI of 1860 at District Level 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Industry Department 

 

Part -2 

1 Name of Applicant /Contact Person  

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 The Memorandum of Association as required under section 1 & 2 of 

the act may be filed giving therein the following particulars. A) 

Name of the Society. B) Location of Registered Office & Area of 

Operation. C) Aims and objects of the Society. D) Name, address, 

occupation & designation of governing body should be given strictly 

according to copy of Rules & Regulation of the Society. E) The 

Memorandum of Association should be filed duly signed by at least 

seven members of the society. F) The signature of the subscribers to 

the memorandum of Association should be witnessed by a person 

other than the signatories. Witness should be given his full address 

 

2 The copy of the rules and regulation should be filled in details duly 

certified to be true copy by atleast three (3) members of the 

governing body in the end./ 

 

3 A copy of the proceeding of the General meeting in which the 

registration of the society was resolved on should be filed duly 

attested by responsible office bearer of the society (Attested by 

Notary ) 

 

4 Receipt of Rs.500/- (Rs. Five hundred toward registration fee may 

please be deposited into the treasury under “head 1475 other general 

Economic Service 200 Regulation Act 1860”) 
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5 Self attested photographs, name, Address/Tel. no. Occupation, 

Designation and Signature of members of Governing body. 
 

6 Witness (Advocate or Gazetted Officer or Notary)  

7 Proof of residence of all members of Governing body  

8 Self declaration as per format. Format of self- 

declaration 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

               Simplified Proforma for Services under Punjab RTS Act (196) 

Part -1 

1 Name of Service  Registration of Societies under the Society Registration Act-
XXI of 1860 at Head Quarter Level 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Industry Department  

 

Part -2 

1 Name of Applicant /Contact Person  

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

3  

4  

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 
The Memorandum of Association as required under section 1 & 2 of the 

act may be filed giving therein the following particulars: A) Name of the 

Society. B) Location of Registered Office & Area of operation. C) Aims 

and objects of the Society. D) Name, address, occupation & designation of 

governing body should be given strictly according to copy of Rules & 

Regulation of the Society. E) The Memorandum of Association should be 

filed duly signed by at least seven members of the society. F) The 

signature of the subscribers to the Memorandum of Association should be 

witnessed by a person other than the signatories. Witness should be given 

his full address. 

 

2 The copy of the rules and regulation should be filled in details duly 

certified to be true copy by atleast three (3) members of the governing 

body in the end. 

 

3 A copy of the proceeding of the General meeting in which the registration 

of the society was resolved on should be filed duly attested by responsible 

office bearer of the society (Attested by Notary ) 

 

4 Receipt of Rs.500/- (Rs. Five hundred toward registration fee may please 

be deposited into the treasury under “head 1475 other general Economic 

Service 200 Regulation Act 1860”)  
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5 Self attested photographs, name, Address/Tel. no. Occupation, Designation 

and Signature of members of Governing body. 
 

6 Witness (Advocate or Gazetted Officer or Notary) check  

7 Proof of residence of all members of Governing body.  

8 Self declaration in format Format of self 

declaration 

   

   

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

SimplifiedProformaforServices under Punjab RTS Act (197) 

Part -1 

1 Name of Service  Issuance of Registration Certificate of New Firms under the 

Indian Partnership Act, 1932 at Head Quarter Level   

2 Name of Department/ Service Provider 

(Pre-filled into the system) 

Industry Department 

Part -2 

1 Name of Applicant/Contact Person   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 
3  
4  
 

Documents Required                                                                                        Submitted Tick (√) / Yes 

1 Model forms of partnership deed contain in part-V of the Indian Partnership 
Act,1932, Application for registration of firm, in Form No.1(Rule-3). 

 

2 Copy of partnership deed with Rs.1000/- on Non-Judicial Stamp Paper, duly 
attested by the Notary Public 

 

3 Passport size photo of each partner.  

4 Partner’s I.D. Proof, (Self Attested)  

5 A sum of Rs.3/- (Rs. Three) toward (registration fee may please be deposited into 
the treasury under head “1475 other general Economic Service 200 Regulation of 
other business undertaking 02 receipt under the partnership Act.1932”)( Receipt 
of Registration fee of Rs. 3/-) 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any information 

found wrong then I will be punishable as per law. 

 

Signature of Applicant 

 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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FORM 'C'  

 

{ Rule (9) }  

 

 

                                          No. _____        of _______  

 

                  ACKNOWLEDGEMENT OF REGISTRATION OF FIRMS  

       The Registrar of Firms, Punjab acknowledges the receipt of the statement 

prescribed by section 58 (1) of Indian Partnership Act, 1932, The statement has been filed and 

the name of the firms       

    M/S   

 

. 

 

has been entered in the Registrar of Firms.  

 
   
        
             
                       
Place:Chandigarh.                      Registrar of Firms 
Dated:                            Punjab 
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  FORM ‘A’ 

[RULE (5)] 

REGISTER OF FIRMS & SOCIETIES 

(Maintained under section 59 of the Indian Partnership Act, 1932) 

 

1. Serial Number of Firm                ____  of  _____  

2. Name of Firm    :        

3. Date of Registration   

4. Duration of the firm       

5. Principal place of business :            

      

 

 Date of Change    Remarks 

 

6. Partners :- 

Name of the Partners Address                Date 

Joining           ceasing 

Remarks 

     

Name of Firm 

 

Sr. No. of Doc. Description of Document Date of filing  Sign. of Registrar 

 

 

Application for registration under                                       Sd/- 

Indian Partnership Act, 1932                              Registrar of Firms & societies, Pb. 
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9.  SIMPLIFICATIONS OF PROFORMA: DEPARTMENT 

OF TOWN AND COUNTRY PLANNING  
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9. DEPARTMENT OF TOWN AND COUNTRY PLANNING 

Application No 

Simplified proforma for services under Punjab RTS Act (186) 
 

Part – 1 

 

1.  Name of Service Change of land use / NOC in case of Petrol Pump, Rice Sheller, Brick 

Kiln (Service Notification No. 186) 

2.  Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 
1.  Name of Applicant   

2.  Husband/ Father's / Mother's Name  

3.  Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4.  Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5.  Correspondence Phone No.  

6.  Correspondence e-mail  

7. A Adhar Card No. (attach Copy)  

 

Part – 3 

Information/ documents required   

 

1.  Name of the project   

2.  Land Area in standard acres (4840 Sq Yds)  

3.  Details of land Village (with Hadbast No) 

Tehsil District 

4.   Service applied for  ( Petrol Pump/  Rice 

Sheller/ Brick Kiln) 

 

Documents to be attached 

1. Type of Documents Remarks Y/N 

a.  Location/site Plan Location plan drawn from a permanent feature on ground duly 

signed by a registered Town Planner/ Architect/Civil Engineer 

and owner. 

 

b.  Ownership Documents Self ownership/ registered lease deed for a period of minimum 

15 years 

 

c.  Aks Shajra Plan Original Aks Shajra showing the site clearly demarcated and 

dimensioned along boundary of site in Karams and width of 

approach road/ rasta, if any, duly attested by concerned 

Patwari/Tehsildar. 

 

d.  Jamabandi Latest jamabandi of the land in original not older than 15 days 

from date of application. 

 

e.  Revenue list Revenue list comprising details of Village name (HB No.), 

Khasra No. and area to be considered. 

 

f.  C.R.O. report 

 

a) Self certified Khatta/ Khatoni No., 

Khasra No., if area is less than 5 acres. 

b) Verified by concerned CRO/ Tehsildar 

Khatta/ Khatoni No., Khasra No., if 

area is more than 5 acres. 

Circle Revenue Officer (Tehsildar) report should be clear as 

per following details: 

a) Title of the land 

b) Khatta/Khatoni No., Khasra No. 

c) Area of the site 

d) Whether the land is encumbrance free or not 

e) Specific report about revenue rasta's if any 

f) Specific report regarding the wakf board land, 

shamlat, patti, custodian land, forest land under 

PLPA., govt. land 

g) Natural drain if any passing through the site. 

h) Ownership of Mustarka Khata with verification of a 

possession if any. 
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i) Verification of Khasra numbers. 

j) Gas pipeline passing through the site, if any. 

g.  Self Declaration Self declaration by the promoter regarding widening of 

existing road, for regularization of building etc. and payment of 

charges (CLU, EDC, LF/ PF, SIF, labour cess) etc. or any other 

fee levied by the govt. from time to time, if required. 

 

h.  Processing Fee:  

Attach Bank Draft @ Rs. 5000 for the 1st 

acre and Rs. 1000 for every additional acre 

or part thereof 

Amount Bank Draft No Drawee Bank  

    

 

I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  

Signature of Applicant 

 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified proforma for services under Punjab RTS Act (187) 

 

Part – 1 

1.  Name of Service Change of Land Use: Where Master Plans are notified and where Local Planning 

Areas are not notified. Residential, Industrial, Institutional up to 25 acres and 

Commercial (excluding multiplex and shopping mall)  up to 2 acres. (Service 

Notification No. 187) 

2.  Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. 

4. 

Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

6. Correspondence Phone No.  

8.  Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

                                                 

Part – 3  

Information/ documents required   

1. Type of Documents Remarks Y/N 

a. Location/site Plan Location plan drawn from a permanent feature on ground duly 

signed by a registered Town Planner/ Architect/Civil Engineer 

and owner. 

 

b. Ownership Documents  In case of 

PAPRA 

Projects Self 

ownership / 

development 

agreement of 

owners/ 

owner's consent 

to develop 

colony. 

In case of MEGA 

Projects 

 Minimum 

ownership 50% 

 Maximum 

development 

agreement 25% 

 Maximum 

consent to sell 

15% 

 Land to be 

acquired by 

govt. for critical 

gaps only max. 

10% 

In case of Stand 

Alone Projects 

 Self ownership/ 

registered lease 

deed for a 

period of 

minimum 15 

years 

 

c. Aks Shajra Plan Original Aks Shajra showing the site clearly demarcated and 

dimensioned along boundary of site in Karams and width of 

approach road/ rasta, if any, duly attested by concerned 

Patwari/Tehsildar. 

 

d. Jamabandi Latest jamabandi of the land in original not older than 15 days 

from date of application. 

 

e. Revenue list Revenue list comprising details of Village name (H.B. No.), 

Khasra No. and area to be considered. 

 

f. C.R.O. report 

a)Self certified Khatta/ Khatoni No., Khasra 

No., if area is less than 5 acres. 

b)Verified by concerned CRO/ Tehsildar 

Khatta/ Khatoni No., Khasra No., If area is 

more than 5 acres. 

Circle Revenue Officer (Tehsildar) report should be clear as per 

following details: 

a) Title of the land 

b) Khatta/Khatoni No., Khasra No. 

c) Area of the site 

d) Whether the land is encumbrance free or not 

e) Specific report about revenue rasta's if any 

f) Specific report regarding the wakf board land, shamlat, 

patti, custodian land, forest land under PLPA., Govt. land 

g) Natural drain if any passing through the site. 

h) Ownership of Mustarka Khata with verification of a 

possession if any. 

i) Verification of Khasra numbers. 

j) Gas pipeline passing through the site if any 
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g. Self Declaration Self declaration by the promoter regarding widening of existing 

road, for regularization of building etc and payment of charges 

(CLU, EDC, LF/PF,SIF, labour cess) etc. or any other fee 

levied by the Govt. from time to time, if required. 

 

h. Processing Fee:  

Attach Bank Draft @ Rs. 5000 for the 1st acre 

and Rs. 1000 for every additional acre or part 

thereof 

Amount Bank Draft No Drawee Bank  

   

 

I, hereby declare that all the information given above is true to the best of my knowledge. If any information found wrong then I will 

be punishable as per law.  

Signature of Applicant 

 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified proforma for services under Punjab RTS Act (188.a)     

 

Part – 1 

 

1. Name of Service Sanction of Building Plans (upto 500 square meters) Service Notification 

No. 188.a . 

2. Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

 

Part – 3  

Information/ documents required   

 

1.  Name of the project   

2.  Plot Area in Square Meters   

3.  Address of the Project Plot No.: Sector/Locality: 

Village/Town/City: Tehsil: 

District: Pin code: 

4.  Details of Type of Project  

( i.e. Residential, Commercial, Industrial, 

Institutional, Others) 

 

 

Documents to be attached 

 

1. Type of Documents Remarks Y/N 

a. Building Plan 2 sets of all floor plans, all elevations and minimum 2 sections 

(one through staircase and the other through toilet) along with 

their drawing numbers on a scale mentioned in PUDA building 

rules 2013 or as amended from time to time. 

 

b. Layout Plan 2 sets of layout plan along with its drawing number on a scale 

mentioned in PUDA building rules 2013 or as amended from 

time to time. 

 

c. Zoning Plan 2 sets of zoning plan superimposed on Aks Shajra along with its 

drawing number and also showing the Khasra numbers on a scale 

mentioned in PUDA building rules 2013 or as amended from 

time to time. 

 

d. Copy of approval of CLU Copy of approval of CLU granted by competent authority with 

Khasra wise area detail. 
 

e. Scrutiny Fees: 

  Residential Project @ Rs. 2.50/Sq. feet 

of total covered area of the project + Rs. 

2.50 /Running feet of the total length of 

the boundary wall 

 Other than residential project @ Rs. 

5.00/Sq. feet of total covered area of the 

project + Rs. 2.50 /Running feet of the 

total length of the boundary wall 

Amount Bank Draft No. Drawee Bank  
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I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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  Application No 

Simplified proforma for services under Punjab RTS Act (188.b) 

 

Part – 1 

 

1. Name of Service Sanction of Building Plans (above500sq.m to 5000 sq.m) 

Service Notification No. 188.b. 
2. Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

 

Part – 3  

Information/ documents required   

 

1. Name of the project   

2. Plot Area in Square Meters   

3. Address of the Project Plot No.: Sector/Locality: 

Village/Town/City: Tehsil: 

District: Pin code: 

4. Details of Type of Project  

( i.e. Residential, Commercial, Industrial, 

Institutional, Others) 

 

 
Documents to be Attached 

 
1. Type of Documents Remarks Y/N 

a.  Building Plan 2 sets of all floor plans, all elevations and min 2 sections 

(one through staircase and the other through toilet) along 

with their drawing numbers on a scale mentioned in 

PUDA building rules 2013 or as amended from time to 

time. 

 

b.  Layout Plan 2 sets of layout plan along with its drawing number on a 

scale mentioned in PUDA building rules 2013 or as 

amended from time to time. 

 

c.  Zoning Plan 2 sets of zoning plan superimposed on Aks Shajra along 

with its drawing number and also showing the Khasra 

numbers on a scale mentioned in PUDA building rules 

2013 or as amended from time to time. 

 

d.  Copy of approval of CLU Copy of approval of CLU granted by competent 

authority with Khasra wise area detail. 

 

e.  Scrutiny Fees: 

  Residential Project @ Rs. 2.50/Sq. 

feet of total covered area of the 

project + Rs. 2.50 /Running feet of 

the total length of the boundary wall 

 Other than residential project @ Rs. 

5.00/Sq. feet of total covered area 

of the project + Rs. 2.50 /Running 

feet of the total length of the 

boundary wall 

Amount Bank Draft No. Drawee Bank  
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I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified proforma for services under Punjab RTS Act (188.c) 

 

Part – 1 

 

1. Name of Service Sanction of Building Plan (above 5000 square meters) 

Service Notification No. 188.c. 

2. Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

 

Part – 3 

Information/ documents required   

 

1.  Name of the project   

2.  Plot Area in Square Meters   

3.  Address of the Project Plot No.: Sector/Locality: 

Village/Town/City: Tehsil: 

District: Pin code: 

4.  Details of Type of Project  

( i.e. Residential, Commercial, Industrial, 

Institutional, Others) 

 

 

Documents to be Attached 

 

1 Type of Documents Remarks Y/N 

a.  Building Plan 2 sets of all floor plans, all elevations and minimum 2 

sections (one through staircase and the other through 

toilet) along with their drawing numbers on a scale 

mentioned in PUDA building rules 2013 or as amended 

from time to time. 

 

b.  Layout Plan 2 sets of layout plan along with its drawing number on a 

scale mentioned in PUDA building rules 2013 or as 

amended from time to time. 

 

c.  Zoning Plan 2 sets of zoning plan superimposed on Aks Shajra along 

with its drawing number and also showing the Khasra 

numbers on a scale mentioned in PUDA building rules 

2013 or as amended from time to time. 

 

d.  Copy of approval of CLU Copy of approval of CLU granted by competent authority 

with Khasra wise area detail. 

 

e.  Scrutiny Fees: 

  Residential Project @ Rs. 2.50/Sq. 

feet of total covered area of the 

project + Rs. 2.50 /Running feet of 

the total length of the boundary wall 

 Other than residential project @ Rs. 

5.00/Sq. feet of total covered area 

of the project + Rs. 2.50 /Running 

Amount Bank Draft No. Drawee Bank  
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feet of the total length of the 

boundary wall 

 

I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 

 

Simplified proforma for services under Punjab RTS Act (189.a) 

 

Part – 1 

 

1. Name of Service Issue of Completion/ partial Completion Certificate (upto 500 

square meters) Service Notification No. 189.a 

2. Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

 

Part – 3 

Information/ documents required   

1.  Name of the project   

2.  Plot Area in Square Meters   

3.  Address of the Project Plot No.: Sector/Locality: 

Village/Town/City: Tehsil: 

District: Pin code: 

4.  Details of Type of Project  

( i.e. Residential, Commercial, Industrial, 

Institutional, Others) 

 

 
Documents to be attached 

 

1. Type of Documents Remarks Y/ N 

a.  Copy of approval of  

CLU 

Copy of approval of CLU granted by Competent Authority 

With Khasra wise area detail 

 

b.  Complete set of  

approved building plans 

Copy of approved layout  or site/zoning/floor plans/ Sections/ elevations 

etc. approved by Competent Authority 

 

c.  Structural  Safety  

Certificate  

Certificate from a qualified Structural Engineer stating that the part or 

complete building for which completion is sought has been constructed 

under his/her supervision 

 

d.  Fire safety Certificate Issued by the concerned Fire Department  

e.  Certificate regarding 

provision of Rain water 

Harvesting system and  

Solar water heating 

Self certification by the applicant  

 

I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  

 

Signature of Applicant 
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Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No                                      

Simplified proforma for services under Punjab RTS Act (189.b) 

 

Part – 1 

 

1. Name of Service Issue of Completion/ partial Completion Certificate (Above 500 to 5000 

square meters) Service Notification No. 189.b 

2. Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

 
Part – 3 

Information/ documents required   

 

1.  Name of the project   

2.  Plot Area in Square Meters   

3.  Address of the Project Plot No.: Sector/Locality: 

Village/Town/City: Tehsil: 

District: Pin code: 

4.  Details of Type of Project  

( i.e. Residential, Commercial, Industrial, 

Institutional, Others) 

 

 
Documents to be attached 

 

1 Type of Documents Remarks Y/N 

a.  Copy of approval of  

CLU 

Copy of approval of CLU granted by Competent Authority 

With Khasra wise area detail 

 

b.  Complete set of  

approved building plans 

Copy of approved layout  or site/zoning/floor plans/ Sections/ elevations 

etc. approved by Competent Authority 

 

c.  Structural  Safety  

Certificate  

Certificate from a qualified Structural Engineer stating that the part or 

complete building for which completion is sought has been constructed 

under his/her supervision 

 

d.  Fire safety Certificate Issued by the concerned Fire Department  

e.  Certificate regarding 

provision of Rain water 

Harvesting system and  

Solar water heating 

Self certification by the applicant  

 

 

I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  
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Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 

Simplified proforma for services under Punjab RTS Act (189.c) 

 

Part – 1 

 

1. Name of Service Issue of Completion/ partial Completion Certificate (More than 5000 

square meters) Service Notification No. 189.c 

2. Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

 
Part – 3 

Information/ documents required   

1.  Name of the project   

2.  Plot Area in Square Meters   

3.  Address of the Project Plot No.: Sector/Locality: 

Village/Town/City: Tehsil: 

District: Pin code: 

4.  Details of Type of Project  

( i.e. Residential, Commercial, Industrial, 

Institutional, Others) 

 

 
Documents to be attached 

 

1. Type of Documents Remarks Y/N 

a.  Copy of approval of  

CLU 

Copy of approval of CLU granted by Competent Authority 

With Khasra wise area detail 

 

b.  Complete set of  

approved building plans 

Copy of approved layout  or site/zoning/floor plans/ Sections/ 

elevations etc. approved by Competent Authority 

 

c.  Structural  Safety  

Certificate  

Certificate from a qualified Structural Engineer stating that the part or 

complete building for which completion is sought has been constructed 

under his/her supervision 

 

d.  Fire safety Certificate Issued by the concerned Fire Department  

e.  Certificate regarding 

provision of Rain water 

Harvesting system and  

Solar water heating 

Self certification by the applicant  

 

I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  

 

Signature of Applicant 
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Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified proforma for services under Punjab RTS Act (190) 

 

Part – 1 

 

1. Name of Service Land use Classification Certificate Service Notification No. 190 

2. Name of Department/ Service Provider 

(prefilled into the system) 

Department of Town and Country Planning, Punjab 

 

Part – 2  

 

1. Name of Applicant   

2. Husband/ Father's / Mother's Name  

3. Permanent Address Village/Town/City: Tehsil: 

District: Pincode:  

4. Correspondence Address Village/Town/City: Tehsil: 

District: Pincode:  

5. Correspondence Phone No.  

6. Correspondence e-mail  

7. Adhar Card No. (attach Copy)  

 

Part – 3 

Information/ documents required   

 
1.  Land Area in standard acres (4840 Sq 

Yds) 

 

2.  Location of the site Plot No.: Sector/Locality: 

Village/Town/City: Tehsil: 

District: Pin code: 

 
Documents to be attached 

 

1. Type of Documents Remarks Y/ N 

a.  Location/Site Plan Location plan drawn from a permanent feature on ground duly Signed By a 

registered Town Planner/ Architect/Civil Engineer and owner 

 

b.  Aks Shajra Plan Original Aks Shajra showing the site clearly demarcated and 

dimensioned along boundary of site in karams and width of approach 

road/rasta, if any duly attested by concerned Patwari/Tehsildar. 

 

c.  Jamabandi Latest Jamabandi of land in original  

d.  Processing Fee: 

Attach Bank Draft 

@ Rs. 5000 for the 

1
st
 acre and Rs. 

1000 for every 

additional 

acre or part thereof 

Amount Bank Draft No. Drawee Bank  

    

 

I, hereby declare that all the information given above is true to the best of my knowledge. If any information 

found wrong then I will be punishable as per law.  

 

Signature of Applicant 

Acknowledgement Receipt 
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1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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SIMPLIFICATIONS OF PROFORMA: DEPARTMENT OF 
HOUSING AND URBAN DEVELOPMENT  
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10. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

Application No 

Simplified Performa for Services under Punjab RTS Act (54A) 

Part -1 

1 Name of Service  Sanction of building plans/Revised Building Plans 

(Residential) 

2 Name of Department/ Service Provider (Pre-

filled into the system) 
Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. (Adhaar card 

of beneficiary. Attach Copy)  
 

2 Relationship with applicant  
3 Date of Application  
4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 
5 Plot No.  
6 Plot Size:  
7 Sector/Location  
8 City  

Documents Required                                                                                       Submitted Tick (√) /  Yes 

Under Self Certification 

1 Proof of Ownership   (Allotment Letter/ Re-allotment letter/Letter of change of 

ownership) 

2 Submission of Building plans duly stampled 

“Sanctioned” and signed by an Architect 

empanelled by GMADA. 

 

2 copies if plot size is <300 Sq. Yds  

3 copies if plot size is >300 

( Certified by Architect as per PUDA byelaws) 

3 Attested copy of GPA/ Sub Attorney (in case of 

GPA/SPA) 
 

4 Security/Scrutiny fee in the form of Bank Draft in 

favour of E.O,  GMADA 
 

5 Copy of Receipt of payment made towards Labour 

cess. 
 

 

 

To be sanctioned by GMADA 

1 Proof of Ownership   (Allotment Letter/ Re-allotment letter/Letter of change of 
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ownership) 

2 Submission of Building plans  

( Certified by Architect as per PUDA byelaws) 

2 copies if plot size is <300 Sq. Yds  

3 copies if plot size is >300 

 

3 Attested copy of GPA/ Sub Attorney (in case of 

GPA/SPA) 
 

4 Security/Scrutiny fee in the form of Bank Draft in 

favour of E.O,  GMADA 
 

5 Copy of Receipt of payment made towards Labour 

cess. 
 

I, hereby declare that all the information given above is true to best of my knowledge. If any information found wrong 

then I will be punishable as per law. 

                                                                                                                                 Signature of Applicant 

 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation Charges, if 
any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Performa for Services under Punjab RTS Act (54.b) 

Part -1 

1 Name of Service  Sanction of building plans/Revised Building Plans 

(Commercial) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Proof of Ownership   (Allotment Letter/ Re-allotment 

letter/Letter of change of ownership) 

2 Submission of Building plans  

( Certified by Architect as per PUDA byelaws) 

3 copies  

 

3 Attested copy of GPA/ Sub Attorney (in case of 

GPA/SPA) 
 

4 Security/Scrutiny fee in the form of Bank Draft in 

favour of E.O,  GMADA 
 

5 Copy of Receipt of payment made towards 

Labour cess. 
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I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 

Simplified Performa for Services under Punjab RTS Act (55) 

Part -1 

1 Name of Service  Issue of Completion / Occupation Certificate for 

Buildings 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Notice of completion and permission to occupy in Form B as prescribed 

under Rule 10(1) of the building rules. 
 

2 Certificate of completion issued by an Empanelled Architect.  

3 Affidavit of the applicant or of GPA.  

4 Photographs of Completed building duly attested by the Architect.  

5 Copy of DPC/Plinth level certificate  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 
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Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Performa for Services under Punjab RTS Act (56) 

Part -1 

1 Name of Service  Issue of No Objection Certificate / Duplicate Allotment  

/ Re-Allotment Letter 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Permission to transfer letter in original    

2 Application Form of the transferee in the prescribed form.  

3 Hire purchase agreement in case of built up houses  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 
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Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 

Simplified Performa for Services under Punjab RTS Act (57) 

Part -1 

1 Name of Service  Issue of Conveyance Deed 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Photocopy of Allotment/Re-allotment letter.  

2 Photocopy of No Due Certificate or statement of deposits made by the 

allottee in the authorized Bank. 
 

3 Affidavit ( in prescribed Performa)   

4 Certified copy of GPA/ Sub GPA  if Applicable  

5 Draft Conveyance Deed in Triplicate.  

6 Number Plan (Housing)  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 
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Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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GREATER MOHALI AREA DEVELOPMENT AUTHORITY 
PUDA BHAWAN, SECTOR 62, SAS NAGAR 

www.gmada.gov.in 

 

 
To, 
  
  Sub-Registrar, 
  S.A.S. Nagar 
 
  Memo No: GMADA/E.O(P)/2015/ 
  Dated: 
 
Sub:- Registry of Plot No........ Sec........ 
 
 

  In reference to the application submitted by the allottee of 
the above mentioned plot and after considering the documents, registry 
documents pertaining to the plot are being dispatched in original after 
making necessary corrections. 
 

Estate Officer 
Memo No: GMADA/E.O(P)/2015/  Dated: 
 
  A Copy of the same in duplicate is being sent to get 
registered in the O/o Sub-Registrar, S.A.S Nagar and attested copy of 
the same may kindly be submitted in this office. 
 
Estate Officer 
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Application No 

Simplified Performa for Services under Punjab RTS Act (58) 

Part -1 

1 Name of Service  Issue of No Due Certificate 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Application form on prescribed format  

2 Certified copy of GPA/Sub Attorney ( if Applicable)    

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

Acknowledgement Receipt 
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1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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GREATER MOHALI AREA DEVELOPMENT AUTHORITY 
PUDA BHAWAN, SECTOR 62, SAS NAGAR 

www.gmada.gov.in 

 

 
To, 
  
  .................................. 
  .................................. 
  .................................. 
 

 

  Memo No: GMADA/E.O(P)/2015/ 
  Dated: 
 
Sub:- No Due Certificate in respect of Plot No........... Sq. 

Yds........ S.A.S  Nagar Urban Estate. 
 
Ref:-  Your letter No. .............. dated............... on the subject  cited 

 above. 
 
 

It is certified that amount of Rs........... has been received from 
the allottee as tentative cost of the plot. 

1. As per condition of allotment letter, enhanced amount of plot shall 
be deposited within 30 days  as and when demanded by this 
office.  

 2. This office will have the right to recover the amount, if any, 
 found pending or outstanding during audit. 

 3. If the allotee violates the condition of unauthorised  construction/ 
 Commercial use of residential property he/she will deposit the 
 penalty separately on immediate basis, otherwise this certificate 
 shall be deemed cancelled. Apart from this, non construction fee 
 will be deposited separately  from time of time. 

 4. Conveyance of deed will have to be executed as per the 
 conditions  mentioned in the allotment letter.  

 
 
Accounts Officer 
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Application No 

Simplified Performa for Services under Punjab RTS Act (59) 

Part -1 

1 Name of Service  Transfer of Property in case of sale 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service Information 

1 Name of beneficiary , if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail    please Tick (√ ) SCF/SCO/SSS/Booth/Ind. Site/House No. 

5 Plot No  

6 Sanction Order No.  

7 Sector/Location  

8 City  

9 Processing Fee Amount   

10 Demand Draft No. with Date  

11 Drawn Bank  

12 Detail of Intending 

Purchaser(s)/Donner(s)/Transferee(s) 

1. ------------------------------------S/o D/o W/o 

---------------------------------------------

Resident of 

--------------------------------------------- 

2. -------------------------------------S/o D/o W/o 

---------------------------------------------

Resident of 

--------------------------------------------- 

 

 

 

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 
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1 Affidavit of transferor/seller (allottee) or transferor/seller (GPA/Sub GPA)    

2 Liability Affidavit  of transferee/purchaser  

3 Certified copy of GPA/Sub GPA  ( in case of GPA)  

4 Copy of NOC, if taken  

5 Certified copy of conveyance deed  

6 NOC from Bank/Fin. Institution, if property mortgaged.  

7 Copy of OC, if already constructed  

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Performa for Services under Punjab RTS Act (60) 

Part -1 

1 Name of Service  Transfer of Property in case of Death (uncontested) 

2 Name of Department/ Service Provider 

(Pre-filled into the system) 

Housing and Urban Development 

 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  
3 Date of Application  
4 Property Detail    please Tick (√ ) SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Others 
5 Plot No  
6 Sanction Order No  
7 Sector/Location  
8 City  
9 Processing Fee Amount   
10 Date of Death:  
11 Date of Registered/Un-Registered Will 

 
 

12 %age of share in Property:    
13 Detail of beneficiaries with respect to the said 

property : 
Sr. 
No 

Name Relationship 

   

   

   

   

 

Documents Required                                                                                        Submitted Tick (√) / Yes 

1 Death Certificate (Original).  

2 Legal Heirs Certificate (Issued by competent authority)/Affidavit of one of  



 

166 | P a g e  

the applicant supported by an Affidavit of remaining legal heirs and 

Affidavit of some public person i.e. Village Lambardar, First Class 

Gazetted Officer,  Municipal Counselor or Sarpanch as the case may be, 

who can identify all legal heirs.    

3 Certified copy of Registered Will and attested copy of Unregistered will.  

4 Liability Affidavit in attached prescribed form from the beneficiary (ies).  

5 Photocopy of Conveyance Deed or any Document related to this property.   

6 Identity Proof (copy).  

I, hereby declare that all the information given above is true to best of my knowledge. If any information 

found wrong then I will be punishable as per law. 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Performa for Services under Punjab RTS Act (61) 

Part -1 

1 Name of Service  Issue of permission for Mortgage 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

  

     Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Attested Copy of Allotment/ Re-allotment change of ownership 

letter, etc. 
 

2 Consent of bank from which loan is being raised in the prescribed 

format. 
 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 
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Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 
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Simplified Performa for Services under Punjab RTS Act (62) 

Part -1 

1 Name of Service  Attested Copy of Any Document 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban development 

 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Copy of FIR/Report in Daily Dairy Register  

2 Give detail or Purpose for use  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 



 

171 | P a g e  

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Performa for Services under Punjab RTS Act (63) 

Part -1 

1 Name of Service  Change of Ownership (Other than Death Cases) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail    please Tick (√ ) SCF/SCO/SSS/Booth/Ind. Site/House No. 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

9 Sanction Order No.  

10 Owner’s Name.  

11 Father’s/Husband’s name  

12 Sale/Gift/Transfer Deed Sr. No.  

13 Book No.  

14 Volume No.  

15 Page No  

16 Dated:  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Certified Copy of Sale Deed/Transfer Deed/Gift Deed issued by the 

Sub-registrar or Permission to transfer letter issued by GMADA 
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I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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GREATER MOHALI AREA DEVELOPMENT AUTHORITY 
PUDA BHAWAN, SECTOR 62, SAS NAGAR 

www.gmada.gov.in 

 

 
To, 
  
  .................................. 
  .................................. 
  .................................. 
 
  Memo No: GMADA/E.O/2015/ 
  Dated: 
 
Sub:- Transfer of Ownership of H. No........... , Sector.......... 

S.A.S Nagar 
Ref:   Your letter No. .................. dated ................... 
 
 
  In reference to the application submitted and after 
considering the documents, the ownership of above said House is 
transferred into your name. You will be bound to follow the rules & 
regulations of the Punjab Regional and Town Planning and Development 
Act-1995 and conditions of allotment letter. This transfer will be as per 
Registration and Stamp Act. 
 

Superintendent (H) 
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Application No 

 

Simplified Performa for Services under Punjab RTS Act (64) 

Part -1 

1 Name of Service  Demarcation of Plot 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

      Part -3 

 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Copy of proof of Ownership  

2 Copy of forwarding letter regarding sanction of building plan by 
empanelled architect vide its Order 
No________________Dated__________________ 

 

 

OR 

3 Copy of forwarding letter regarding sanction of building plan issued by  
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Estate Officer Vide order No._____________ 
Dated___________________ 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 

 

Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 

Simplified Performa for Services under Punjab RTS Act (65) 

Part -1 

1 Name of Service  Issue of Plinth / Roof level Certificate 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

       

Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Photocopy of Demarcation Certificate (in case of allotment by GMADA)  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 
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Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Performa for Services under Punjab RTS Act (66) 

Part -1 

1 Name of Service  Water Supply and Sewerage Connection 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Housing and Urban Development 

 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

5 Adhaar Card No. (Attach Copy)  

 

       

Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary, if not applicant. 

(Adhaar card of beneficiary. Attach Copy)  
 

2 Relationship with applicant  

3 Date of Application  

4 Property Detail   [please Tick (√ )] SCF/SCO/SSS/Booth/Ind. Site/House/Plot/Other 

5 Plot No.  

6 Plot Size:  

7 Sector/Location  

8 City  

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Occupation Certificate   

2 Road Cut Receipt  

3 Plumber’s Certificate  

4 Attested copy of GPA, if Application  

 

I, hereby declare that all the information given above is true to best of my knowledge. If any 

information found wrong then I will be punishable as per law. 
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Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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 SIMPLIFICATIONS OF PROFORMA: DEPARTMENT OF 
POWER  
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11. DEPARTMENT OF POWER 

Application No 
Simplified Proforma for Services under Punjab RTS Act (172 to 178) 

Part-1 

1 Name of Service Failure of supply due to normal fuse off 
call/complaint & any other reasons as per 
listed Standards of Performance Services and 
Street Light failures. 

2 Name of Department/Service Provider 
(Pre-filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Adhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. allotted by PSPCL  

Documents Required      Submitted Tick  
 

1 Nil  

 
I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law. 
 

Signature of Applicant 
 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 

 

  

 
Application No 

 

Simplified Proforma for Services under Punjab RTS Act [179 (a)& (b)] 
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Part-1 

1 Name of Service Period of Scheduled Outage/Restoration of 
Supply. 

2 Name of Department/Service Provider 
(Pre-filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Adhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. allotted by PSPCL  

Documents Required      Submitted Tick  
 

1 Nil  

 
I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law.   

Signature of Applicant 
 

 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 
Simplified Proforma for Services under Punjab RTS Act (180) 

Part-1 

1 Name of Service Voltage Fluctuations: No expansion/ 
enhancement of network involved.  

2 Name of Department/Service Provider 
(Pre-filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Adhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. allotted by PSPCL  

Documents Required      Submitted Tick  
 

1 Nil  

 
I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law.   
 

Signature of Applicant 
 
 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act [181(a) & (b)] 

Part-1 

1 Name of Service Meter Complaints:  
(a)Inspection and replacement of  slow, 
fast/creeping, stuck up meters & 
(b)replacement of burnt meters 

2 Name of Department/Service Provider 
(Pre-filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Adhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. allotted by PSPCL  

Documents Required      Submitted Tick  

1 Request of consumer for Meter 
Inspection, Testing or Replacement (in 
case of burnt meter) as the case may be. 

 

Fee/Charges Payable 

1 Meter Inspection & Testing Charges (if 
applicable). 

 

2 Meter Cost in case of Burnt Meter (if 
applicable). 

 

 
I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law.   

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act [182 (a) & (b), 183 (b)] 

Part-1 

1 Name of Service Release of New Connection/ Additional Load 
(Domestic Supply up to 100 kW), Conversion 
from LT Single Phase to LT Three Phase or 
vice-versa. 

2 Name of Department/Service Provider 
(Pre-filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Aadhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Aadhaar No. of beneficiary. Attach 
Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. allotted by 
PSPCL(if applying for Additional load). 

 

4 Caste  

5 BPL No.  

Documents Required      Submitted Tick  

1 A&A Form along with Photograph  

2 Identity proof (if Aadhaar Card not 
available): Voter Card, Passport 

 

3 Proof of ownership/occupancy of 
premises in case of lease or rented 
accommodation or indemnity bond in 
prescribed format in favour of PSPCL, if 
applicant is unable to produce the 
consent of the owner/landlord  for 
obtaining a connection.  

 

4 NOC from PUDA/Local Urban 
Development Authority, if connection 
falls in their planning schemes or within 
the controlled area of any scheduled 
road or in Chandigarh periphery areas. 

 

5 Caste Certificate (if applicable).  

6. BPL card No.  
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7 Test report of the installation duly signed 
by the Licensed  Electrical Contractor. ? 

 

Fee/Charges Payable 

1 Processing fee  

2 Security (consumption)  

3 Security Meter & Meter Cup Board  

4 Service Connection Charges  

 
I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law.  
 

Signature of Applicant 
 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 
Simplified Proforma for Services under Punjab RTS Act [182 (a) & (b), 183 (b)] 

Part-1 

1 Name of Service Release of New /Extension of load for Agriculture 
Supply Connection/AP High Technology/High 
Density Farming Supply. 

2 Name of Department/Service Provider (Pre-
filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Aadhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Aadhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. Allotted by PSPCL (if 
applying for Additional load) 

 

Documents Required      Submitted Tick  

1 A&A Form along with Photograph  

2 Identity proof (if Aadhaar Card not available)  

3 Proof of ownership of landas prescribed for 
different categories. 

 

4 Test report of the installation duly signed by 
the Licensed  Electrical Contractor (to be 
submitted after issue of Demand Notice). 

 

Fee/Charges Payable 

1 Processing fee  

2 Security (consumption)  

3 Service Connection/ variable Charges 
payable as intimated in the demand notice. 

 

 
I, hereby declare that all the information given above is true to best of my knowledge. If any information 
found wrong then I will be punishable as per law.  

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 
Simplified Proforma for Services under Punjab RTS Act [182 (a)&(b),183 (b)] 

Part-1 

1 Name of Service Release of New Connection/ Additional Load 
(Non-Residential Supply up to 100 kW), 
Conversion from LT Single Phase to LT Three 
Phase or vice-versa. 

2 Name of Department/Service Provider (Pre-
filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Aadhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. allotted by PSPCL(if 
applying for Additional load). 

 

Documents Required      Submitted Tick  

1 A&A Form along with Photograph  

2 Identity proof (if Aadhaar Card not available)  

3 Proof of ownership/occupancy of premises 
in case of lease or rented accommodation or 
indemnity bond in prescribed format in 
favour of PSPCL, if applicant is unable to 
produce the consent of the owner/landlord  
for obtaining a connection. 

 

4 NOC from PUDA/Local Urban Development 
Authority, if connection falls in their 
planning schemes or within the controlled 
area of any scheduled road or in Chandigarh 
periphery areasor certified copy of CLU 
(Change of Land Use) from competent 
authority. 

 

5 In case of application by a Company,certified 
copies of the following documentsby CA of 
the Company. 
a) Memorandum of Association/Articles of 
Association. 

 

 b) Incorporation Certificate of the Company  

 c) Resolution of the Board of Directors in 
favour of the person authorised to sign the 
A&A form and other documents. The 
signatures of the authorized signatory shall 
also bear the common seal of the company. 
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 d) Names of members of Board of Directors 
and their residential addresses shall also be 
furnished. Any change in members of Board 
of Directors shall be intimated to PSPCL 
within one month. 

 

6 In case of partnership firmpartnership deed 
signed by all the partners or by a partner 
authorised to sign by other partners through 
a Special Power of Attorney duly notarized.  

 

7 Application by a Trust or a Society shall be 
accompanied by a certified copy of its 
constitution, its bye laws along with 
resolution in favour of the authorized 
signatory for signing A&A form and other 
documents. The names of managing body of 
the Trust/Society and their residential 
addresses shall also be furnished.  Any 
change in managing body of the Trust or 
Society shall be intimated to PSPCL within 
one month. 

 

8 Test report of the installation duly signed by 
the Licensed  Electrical Contractor. 

 

Fee/Charges Payable 

1 Processing fee  

2 Security (consumption)  

3 Security Meter & Meter Cup Board  

4 Service Connection Charges  

 
I, hereby declare that all the information given above is true to best of my knowledge. If any information 
found wrong then I will be punishable as per law.   
 

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 
Simplified Proforma for Services under Punjab RTS Act [182 (a) &(b), 183 (b)] 

Part-1 

1 Name of Service Release of New Connection/ Additional Load 
(Street Lighting Supply), Conversion from LT 
Single Phase to LT Three Phase or vice-versa. 

2 Name of Department/Service Provider (Pre-
filled into the system) 

Power 

Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

Part-3 
Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Adhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. by PSPCL, if applying 
for Additional load/conversion from LT 
Single Phase to LT Three Phase or vice-versa. 

 

Documents Required      Submitted Tick  

1 Application by the Executive Officer/Estate 
Officer of a Local Body, Improvement Trust 
or Urban Development Authority or any 
person authorized by any such authority on 
the prescribed A&A form. 

 

2 Execution of agreement for Street Lighting 
as per prescribed format. 

 

3 Test report of the installation duly signed by 
the Licensed  Electrical Contractor. 

 

Fee/Charges Payable 

1 Processing fee  

2 Security (consumption)  

3 Security Meter & Meter Cup Board  

4 Service Connection Charges  

I, hereby declare that all the information given above is true to best of my knowledge. If any information 
found wrong then I will be punishable as per law.   

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

 

Simplified Proforma for Services under Punjab RTS Act [182 (a) & (b)] 

Part-1 

1 Name of Service Release of Temporary Supply Connection. 

2 Name of Department/Service Provider 
(Pre-filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Adhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. by PSPCL, if 
applying for Additional load/conversion 
from LT Single Phase to LT Three Phase 
or vice-versa. 

 

Documents Required      Submitted Tick  

1 Application by the consumer on the 
prescribed A&A form. 

 

Fee/Charges Payable 

1 Processing fee  

2 Security (consumption)  

3 Security Meter & Meter Cup Board  

4 Security works.  

I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law.   
 

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act [182 (a)& 183 (b)] 

Part-1 

1 Name of Service Release of New/additional load for  Industrial 
Supply (upto 100 kW/100kVA) other than DS/NRS 
category& conversion from LT Single Phase to LT 
Three Phase or vice-versa. 

2 Name of Department/Service Provider (Pre-
filled into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Aadhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Aadhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. allotted by PSPCL (if 
applying for Additional load). 

 

Documents Required      Submitted Tick  

1 A&A Form along with Photograph  

2 Identity proof (if Aadhaar Card not available)  

3 Proof of ownership/occupancy of premises 
in case of lease or rented accommodation or 
indemnity bond in prescribed format in 
favour of PSPCL, if applicant is unable to 
produce the consent of the owner/landlord  
for obtaining a connection. 

 

4 NOC from PUDA/Local Urban Development 
Authority, if connection falls in their 
planning schemes or within the controlled 
area of any scheduled road or in Chandigarh 
periphery areas or certified copy of CLU 
(Change of Land Use) from competent 
authority. 

 

5 In case of application by a Company, 
certified copies of the following documents   
by CA of the Company. 
 a) Memorandum of Association/Articles of 
Association. 

 

 b) Incorporation Certificate of the Company   

 c) Resolution of the Board of Directors in 
favour of the person authorised to sign the 
A&A form and other documents. The 
signatures of the authorized signatory shall 
also bear the common seal of the company. 
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 d) Names of members of Board of Directors 
and their residential addresses shall also be 
furnished. Any change in members of Board 
of Directors shall be intimated to PSPCL 
within one month. 

 

6 In case of partnership firm partnership deed 
signed by all the partners or by a partner 
authorised to sign by other partners through 
a Special Power of Attorney duly notarized.  

 

7 Application by a Trust or a Society shall be 
accompanied by a certified copy of its 
constitution, its bye laws along with 
resolution in favour of the authorized 
signatory for signing A&A form and other 
documents. The names of managing body of 
the Trust/Society and their residential 
addresses shall also be furnished.  Any 
change in managing body of the Trust or 
Society shall be intimated to PSPCL within 
one month. 

 

8 Test report of the installation duly signed by 
the Licensed  Electrical Contractor (along 
with Demand Notice charges). 

 

Fee/Charges Payable 

1 Processing fee  

2 Security (consumption)  

3 Security Meter & Meter Cup Board  

*Note :Service Connection Charges and other variable charges as applicable shall be intimated to the 
consumer in the Demand Notice to be issued within 7 working days of receipt of application. 

 
I, hereby declare that all the information given above is true to best of my knowledge. If any information 
found wrong then I will be punishable as per law.  
 

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act [183 (a)] 

Part-1 

1 Name of Service Transfer of Title  

2 Name of Department/Service Provider (Pre-filled 
into the system) 

Power 

 
Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Aadhaar Card No. (Attach Copy)  

 
Part-3 

Information/ Documents required specific to the service  
Information 
 

1 Name of beneficiary, if not applicant. (Aadhaar 
No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. by PSPCL for which 
change of title is required. 

 

Documents Required      Submitted Tick  

1 New A&A Form along with Photograph  

2 Identity proof (if Aadhaar Card not available)  

3 Proof of ownership/occupancy of premises in 
case of lease or rented accommodation. 

 

4 NOC from PUDA/Local Urban Development 
Authority, if connection falls in their planning 
schemes or within the controlled area of any 
scheduled road or in Chandigarh periphery areas. 

 

5 In case of change in name of a Company,  
  a) Certified copy of new Memorandum of 
Association/Articles of Association. 

 

 b) Certified copy ofnew  incorporationcertificate 
of the Company.  

 

 c) Resolution of the Board of Directors in favour 
of the person authorised to sign the A&A form.  

 

6 In case of change of name due to change in 
partnership, a certified copy of new partnership 
deed signed by all the partners or by a partner 
authorised to sign by other partners through a 
Special Power of Attorney duly notarized.  

 

7 In the event of death of a consumer, 
a) the Death Certificate, 
b) Succession Certificate or  

 



 

196 | P a g e  

for Tubewell Consumers SajjraNasad certified 
by the Revenue Officers in place of Succession 
Certificate or  
certification on plain paper regarding death of 
consumer from his/her legal heirs claimants 
duly authorized by Gram Panchayat/ 
Nambardar. 

c) No Objection from other heirs to the 
connection being transferred in the name of 
one of the heirs. 

d) In the absence of documents (a) & (b) above, 
all the heirs may submit an affidavit duly 
attested by a Magistrate confirming the death 
of the consumer, identification of the legal 
heir and their consent to the connection 
being transferred in the name of a particular 
heir. 

8 An undertaking to pay/bear the current and 
past outstanding liabilities of the old 
consumer or those detected in the future. 

 

 
Fee/Charges Payable 

1 Fee for change of title or transfer of agreement.  

2 Security (consumption) and Security (Meter) at 
the prevalent rates after accounting for the 
security (consumption) & Security (Meter) 
already deposited by the previous consumer with 
his consent.  

 

 
I, hereby declare that all the information given above is true to best of my knowledge. If any 
information found wrong then I will be punishable as per law.   

 
Signature of Applicant 

Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act [184 (a) to (e)] 

Part-1 

1 Name of Service Shifting of Meter/Service Connection & Other 
Services. 

2 Name of Department/Service Provider (Pre-
filled into the system) 

Power 

Part-2 

1 Name of Applicant  

2 Husband/ Father’s/ Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Aadhaar Card No. (Attach Copy)  

Part-3 
Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Aadhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. by PSPCL.  

Documents Required      Submitted Tick  

1 Application for shifting of meter/ service 
connection/transformer/HT or LT Lines. 

 

2 Proof of ownership/occupancy of premises 
in case of lease or rented accommodation 
where line/ transformer is to be shifted if 
applicant is unable to produce the consent 
of the owner/landlord  for obtaining a 
connection. 

 

3 Test report of the installation duly signed by 
the Licensed  Electrical Contractor (if 
required) to be intimated through the 
notice.  

 

Fee/Charges Payable 

1 Fee for service required.  

I, hereby declare that all the information given above is true to best of my knowledge. If any information 
found wrong then I will be punishable as per law.   
 

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of 197uthorized 
official 

 

Application No 

Simplified Proforma for Services under Punjab RTS Act [185 (a) & (b)] 

Part-1 
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1 Name of Service Complaints about consumer's bill and restoration 
of supply. 

2 Name of Department/Service Provider (Pre-
filled into the system) 

Power 

Part-2 

1 Name of Applicant  

2 Husband/ Father's/ Mother's Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Aadhaar Card No. (Attach Copy)  

Part-3 
Information/ Documents required specific to the service  
Information 

1 Name of beneficiary, if not applicant. 
(Aadhaar No. of beneficiary. Attach Copy) 

 

2 Relationship with applicant   

3 Consumer Account No. by PSPCL.  

Documents Required      Submitted Tick  

1 Application for complaint about bill or 
restoration of supply 

 

2 Copy of the bill for which complaint is being 
made. 

 

3 In case of restoration of supply, receipts of 
the outstanding dues cleared. 

 

4 Copy of receipt of payment of Monthly 
Minimum Charges for the period of 
disconnection, if disconnection is  formore 
than six months. 

 

Fee/Charges Payable 

1 Fee for service required.  

2 In case of re-connection, if the period of 
disconnection is more than six months, 
Security (consumption) & re-connection fee 
as applicable. 

 

I, hereby declare that all the information given above is true to best of my knowledge. If any information 
found wrong then I will be punishable as per law.   

Signature of Applicant 
Acknowledgement Receipt 

1. Application  Receipt No.  4. Date by which Service to 
be provided 

 

2 Service asked for     5. Fees/Facilitation Charges, 
if any 

 

3. Date of Application    6. Signature of authorised 
official 
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 SIMPLIFICATIONS OF PROFORMA: DEPARTMENT OF 

TRANSPORT 
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12. DEPARTMENT OF TRANSPORT 

Application No 

 

               Simplified Proforma for Services under Punjab RTS Act (43.a) 

Part -1 

1 Name of  Service  Issuance of Registration Certificate of  Motor Vehicles 
(Non Transport) 

2 Name of Department/ Service 
Provider (Pre-filled into the system) 

Registering Authority (each District Transport Officer 
in each district) 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 
(Adhaar No. of beneficiary. Attach Copy)  

 

2 Relationship with applicant 

 

Documents Required                                                                                        Submitted Tick (√) / Yes 

1 Sale certificate in Form No 21  

2 Valid Insurance Certificate  

3 Original Sale certificate from the concerned authorities in Form No. 
21 in case of  ex-army vehicles 

 

4 Proof of address- by way of any one of the Documents i.e.  Voter 
List, Life Insurance Policy,Passport, Adhaar Card, Salary Slip issue by 
Central Govt, State Govt or Local Body, any other document 
prescribed by state Govt  or any affidavit  attested by Executive 
Magistrate  1st Class or Notary Public 

 

5 Temprioray Registartion , If any  

6 Raod worthyness certificate in Form No. 22 from the manufacturer 
– Form 22-A from the body builders 

 

7 Custom’s  clearance certificate in the case of imported vehicles 
along with the license  and bond , if any. 
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8 Appropriate fee as specified in  Rule  81  

9 Proof of citizenship  

10 Proof of legal presence in India in addition to proof of residence in 
case of foreigners 

 

 

Signature of Applicant 

                                                                (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised 
official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (43.b) 

Part -1 

1 Name of  Service  Issuance of Registration Certificate of  Motor Vehicles 

(Transport) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Registering Authority (each District Transport Officer 

in each district) 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Sale certificate in form No 21  

2 Valid Insurance Certificate  

3 Original Sale certificate from the concerned authorities in Form 21 in case 
of  ex-army vehicles 

 

4 Proof of address by way of any one of the Documents i.e.  Voter List, Life 
Insurance Policy,Passport, Adhaar Card, Salary Slip issue by Central Govt, 
State Govt or Local Body, any other document prescribed by state Govt  
or any affidavit  attested by Executive Magistrate  1st Class or Notary 
Public 

 

5 Temporary Registartion , If any  

6 Raod worthyness certificate in Form No. 22 from the manufacturer – 
Form 22-A from the body builders 

 

7 Custom’s  clearance certificate in the case of imported vehicles  along 
with the license  and bond , if any. 

 

8 Appropriate fee as specified in  Rule  81  

9 Proof of citizenship  

10 Proof of legal presence in India in addition to proof of residence in case of 
foreigners 

 

 



 

203 | P a g e  

Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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Application No 
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Simplified Proforma for Services under Punjab RTS Act (44) 

Part -1 

1 Name of  Service  Fitness Certificate for Commercial Vehicle 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Motor Vehicle Inspector in each District 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Form No 20  alongwith prescribed fee under Rules.  

2 The vehicle should be made present in good running condition before the 
concerned  Motor Vehicle  Inspector at the Passing Station 

 

 

Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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Application No 

 

Simplified Proforma for Services under Punjab RTS Act (45) 

Part -1 

1 Name of  Service  Issue of Driving License - Motor Car / Motor Cycle 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Licensing Authority (Each District Transport Officer in 

each District Quarter and SDM  in Sub Division Level) 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Application in Form No. 2  

2 Medical  certificate  in form No 1 & 1-A   

3 3 photographes in Passport size  

4 Fee as prescribed in Rule 32  

5 One year old driving license of light motor Vehicle in case of Transport 
Vehicle  License 

 

6 Proof of address- by way of any one of the Documents i.e.  Voter List, Life 
Insurance Policy,Passport, Adhaar Card, Salary Slip issue by Central Govt, 
State Govt or Local Body, any other document prescribed by state Govt  
or any affidavit  attested by Executive Magistrate  1st Class or Notary 
Public 

 

7 Proof of Age- by way of any one of the Documents i.e.  Voter List , Life 
Insurance Policy,Passport, Adhaar Card, Salary Slip issue by Central Govt, 
State Govt or Local Body, any other document prescribed by state Govt  
or any affidavit  attested by Executive Magistrate  1st Class or Notary 
Public, School Certificate, Birth Certificate 

 

8 For Regular Driving License : 
Original Valid learners License along with  Form No 4, Prescribed fees, 4 

 



 

208 | P a g e  

Paaport Size Photographes. 

 

Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 

 

 

  



 

209 | P a g e  
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Application No 

 

Simplified Proforma for Services under Punjab RTS Act (46) 

Part -1 

1 Name of  Service  Issue of Tax Clearance Certificate (for period upto 2 

years from date of application) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Each District Transport Officer in each Distric Quarter 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

No documents required as this certificate is being issued by concerned Distrcit Transport Officer on 

the verificateion of office record 

Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (47) 

Part -1 

1 Name of  Service  Issue of Tax Clearance Certificate (for period beyond 2 

years) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Each District Transport Officer in each Distric Quarter 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

No documents required as this certificate is being issued by concerned Distrcit Transport Officer on 

the verificateion of office record 

 

Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 

 

Application No 

Simplified Proforma for Services under Punjab RTS Act (48) 
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Part -1 

1 Name of  Service  Issue of Route Permit or National Permit 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Secretary, regional Transport Authority in each Region 

of Punjab State 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Application In From No. 48  

2 Photocopy of valid Registraion Certificate  

3 Valid Insurance Certficate  

4 Application  fee Rs 200/- , Punjab State fee Rs. 1000/- and National Permit 
fee of Rs. 16,500/- 

 

5 Valid goods carriage permit for the operational area of Punjjab State  

Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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214 | P a g e  

Application No 

Simplified Proforma for Services under Punjab RTS Act (49) 

Part -1 

1 Name of  Service  Addition / Deletion of Hire Purchase Entry 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Each District Transport Officer in each District Quarter 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Application In Form No. 34  countersigned by Financier for HPA enter  

2 Application in Form No 35  countersigned by Financier for HPA cancell  

3 Original certificate of Registration  

4 Prescribed fee of Rs 100/-  

 

Signature of Applicant 

                                              (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 

 

 



 

215 | P a g e  

 

Application No 
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   Simplified Proforma for Services under Punjab RTS Act (50) 

Part -1 

1 Name of  Service  Transfer of Vehicle (if the place of registration is the 

same place) 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Each District Transport Officer in each District Quarter 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Application In Form No 29 & 30  

2 Self Decleration Letter in the shape of affidavit from the purchaser and 
seller. 

 

3 NOC or No Due Certificate from the financier in case Hire Purchase 
Agreement. 

 

4 Prescribed Fee  

5 Original certificate of registration  

6 Valid  insurance  Certficate  

7 NOC from the concerned authority in the case of reassignment of vehicle 
of other states registration  mark and verificxation from the concerned  
authority in the case  of Punjab State registration mark. 
            Death certificate in case of death of the owner and legal heirs 
certificate  issued  by the competent authority.  

 

8 Certified copy of order passed by the competent authority of state Govt. / 
Central Govt. in case the vehicle is purchased in the auction 

 

Signature of Applicant 

                                              

  (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which  
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Service to be 
provided 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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Application No 

Simplified Proforma for Services under Punjab RTS Act (51) 

Part -1 

1 Name of  Service  Renewal of Driving License 

2 Name of Department/ Service 

Provider (Pre-filled into the system) 

Licensing Authority (Each District Transport Officer in 

each District Quarter and SDM  in Sub Division Level) 

 

Part -2 

1 Name of Applicant   

2 Husband / Father’s / Mother’s Name  

3 Permanent Address  

4 Correspondence Address  

5 Correspondence Phone No.  

6 Correspondence e-mail  

7 Adhaar Card No. (Attach Copy)  

 

        Part -3 

Information / Documents required specific to the service 

Information 

1 Name of beneficiary , if not applicant. 

(Adhaar No. of beneficiary. Attach Copy)  
 

2 Relationship with applicant 

Documents Required                                                                                        Submitted Tick (√) / 

Yes 

1 Application in From No. 9  

2 Prescribed Fee  

3 3 photographs in passport size  

4 Original Driving License  

5 Medical certifcate in Form No. 1-A  

 

Signature of Applicant 

                                               (ACKNOWLEDGEMENT SLIP)                            

1. Application  Receipt No.  4. Date by which 
Service to be 
provided 

 

2 Service asked for     5. Fees/Facilitation 
Charges, if any 

 

3. Date of Application    6. Signature of 
authorised official 
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13. DEPARTMENT OF POLICE 
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